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Dated: 16/12/2008
All Regional Directors
GUIDELINE FOR TUTOR APPOINTMENTS OF MBA PROGRAMME 

AUTUMN 2008 SEMESTER
My Dear Colleagues,


It is expected that by now the enrolment list of MBA Programme Autumn 2008 Semester would have been received in your office. As per permanent schedule, the study period of these courses would start from last week of December 2008, therefore the Regional Directors are requested to complete the tutor appointments for MBA Programme as early as possible. Tutorial schedule is available on AIOU website.

Accordingly the following guidelines for group formation and tutor appointments for MBA Programme during Autumn 2008 semester are now issue
d for early implementation. Before issuance of appointment offers/grouping of students, the following instructions must be carefully noted and implemented for smooth arrangement of this important task. 

The merged regions should send the list of less enrolled students in duplicate to appointing regions as per previous practice.

The appointing regions are requested to issue the appointment offers to the tutor for merged groups/regions on the basis of these guidelines/No. of students (for the students of merged regions). However, list of those courses be provided by merged regions to the appointing regions. The particulars of those tutors be communicated to concerned merged regions at the earliest under intimation to DRS office, so that the queries of low enrolment/merged students be responded properly. 

This practice must be implemented by appointing regions on Top Priority basis.
Regional Directors of the appointing regions are hereby advised to appoint the tutors only from Registered Panel. In case no expert is available in the tutor list, the matter should immediately be reported to DRS through email/TCS for alternate arrangements. The appointment of non-registered/non-qualified tutors is not permissible.

.

To curtail complaints of Post Graduate students regarding non-receipt of tutors particulars well in time and to ensure quality tutorial support, a one day tutor briefing meeting must be arranged for registered tutors. They should strictly be advised to inform the students about their tutorship/venue of study centre well in time and UNDER POSTAL CERTIFICATE (UPC). The Audit Department would deduct the claim of postage in future, if the tutor could not produce the documentary evidence of UPC alongwith his/her Remuneration Bill. This clause must be conveyed verbally and also reflected in their appointment offers.


1 of 4
GROUP – A: 523, 524, 527, 566 & 568
	Region
	Merged Regions/Areas
	523
	524
	527
	566
	568
	No. of tutors

	Mirpur
	
	19
	15
	15
	15
	16
	05

	Islamabad

	Abbottabad, Muzaffarabad, N.Areas
	135
	128
	124
	118
	136
	20

	Peshawar
	All NWFP Excluding Abbottabad
	47
	46
	52
	49
	49
	10

	Multan
	
	205
	182
	179
	176
	191
	23

	Lahore
	
	190
	185
	190
	180
	185
	23

	Faisalabad
	
	194
	182
	176
	176
	185
	23

	Rawalpindi
	Chakwal
	215
	200
	202
	192
	200
	25

	Bahawalpur
	
	70
	64
	65
	61
	61
	10

	Gujranwala
	
	80
	81
	81
	79
	82
	10

	D.G.Khan
	
	74
	65
	66
	64
	68
	10

	Mianwali
	
	28
	23
	18
	19
	28
	05

	Sargodha
	
	47
	38
	40
	39
	40
	06

	Sahiwal
	
	56
	47
	47
	45
	51
	10

	Sialkot
	
	34
	30
	28
	28
	30
	05

	Jhang
	
	37
	36
	36
	37
	38
	05

	R.Y. Khan
	
	10
	11
	14
	11
	12
	05

	Karachi
	Thatta & All Balochistan
	34
	33
	31
	26
	37
	05

	Hyderabad
	All Sindh Excluding Karachi & Thatta
	8
	8
	9
	8
	8
	05


GROUP – B: 573, 574, 575 & 576
	Region
	Merged Regions/Areas
	573
	574
	575
	576
	No. of tutors

	Mirpur
	
	21
	21
	21
	20
	04

	Islamabad

	Abbottabad, Muzaffarabad & N.Areas
	35
	32
	35
	33
	04

	Peshawar
	All NWFP Excluding Abbottabad
	21
	20
	19
	20
	04

	Multan
	
	152
	156
	164
	158
	16

	Lahore
	
	180
	187
	192
	180
	18

	Faisalabad
	
	265
	264
	264
	262
	26

	Rawalpindi
	Chakwal
	57
	56
	62
	68
	08

	Bahawalpur
	
	33
	34
	35
	35
	04

	Gujranwala
	
	49
	47
	48
	50
	08

	D.G.Khan
	
	45
	45
	46
	46
	08

	Mianwali
	
	10
	10
	10
	10
	04

	Sargodha
	
	39
	36
	36
	36
	04

	Sahiwal
	
	46
	48
	45
	45
	08

	Sialkot
	
	31
	29
	30
	30
	04

	Jhang
	
	21
	19
	20
	19
	04

	R.Y. Khan
	
	13
	13
	13
	13
	04

	Karachi
	All Sindh & Balochistan
	16
	15
	14
	15
	04
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GROUP – C: 569, 819, 821, 823 & 824
	Region
	Merged Regions/Areas
	569
	819
	821
	823
	824
	No. of tutors

	Mirpur
	
	54
	33
	33
	33
	34
	05

	Muzaffarabad
	
	22
	20
	20
	19
	19
	05

	Quetta
	All Balochistan
	16
	14
	14
	14
	14
	05

	Islamabad

	N.Areas
	188
	158
	165
	160
	163
	21

	Peshawar
	D.I.Khan & Chitral
	82
	63
	61
	59
	60
	10

	Abbottabad
	
	21
	16
	15
	16
	15
	05

	Swat
	
	11
	8
	8
	8
	7
	05

	Multan
	
	303
	161
	160
	187
	162
	24

	Lahore
	
	360
	202
	194
	192
	193
	28

	Faisalabad
	
	404
	151
	150
	149
	151
	25

	Rawalpindi
	Chakwal
	248
	193
	192
	196
	197
	25

	Bahawalpur
	
	84
	53
	54
	53
	52
	10

	Gujranwala
	
	113
	69
	71
	71
	69
	11

	D.G.Khan
	
	76
	32
	32
	33
	33
	06

	Mianwali
	
	59
	52
	51
	50
	50
	10

	Sargodha
	
	83
	47
	46
	47
	47
	10

	Sahiwal
	
	79
	33
	33
	33
	33
	06

	Sialkot
	
	53
	25
	25
	25
	25
	06

	Jhang
	
	76
	57
	58
	57
	57
	10

	R.Y. Khan
	
	25
	18
	17
	17
	18
	05

	Karachi
	Thatta
	36
	20
	20
	20
	18
	05

	Hyderabad
	All Sindh Excluding Karachi & Thatta
	13
	13
	13
	13
	13
	05


NON TUTORIAL COURSES
	Due to less enrolment in course codes 522, 530, 561, 577, 578, 579, 580, 816 & 898 from all over the country, following correspondence tutors are appointed by Directorate of Regional Services:- 

	561, 577 & 816
	530 & 580

	Mr. Tanvir Ahmad,
Assistant Professor,

Department of Business Administration,

Block No. 13, AIOU, 

Islamabad. 
	Mr. Fiaz ul Hasan,
House No. CA-82-C, 
Chishtiabad, Gulzar Hotel Street, 
Near New Montina School, 
Said Pur Road, Rawalpindi.

	522, 578, 579 & 898

	Dr. Syed Hasan Raza,

Chairman,

Department of Business Administration,

Block No. 13, AIOU, 

Islamabad.


3 of 4

Note: - Allied material may be demanded for tutor appointments as well as workshop Resource Persons.
Addl. Director Regional Services
Copy to:
1.
All Regional Coordinators

2.
Chairman, Deptt. of Business Administration 
3.
Mr. Ayub Sheikh, Programme Coordinator 
4.
Director Students Affairs 
5.
Controller of Exams:
6.
Deputy Controller of Exams:

7.
Deputy Director, Mailing
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