No.F.PG(TEFL-Aut-08)/DRS/2203
Allama Iqbal Open University

Directorate of Regional Services

Dated: - 24/01/2009.
All Regional Directors

GUIDELINES FOR TUTOR APPOINTMENTS FOR
DIPLOMA TEFL PROGRAMME: AUTUMN 2008 SEMESTER

Dear Colleagues,

It is expected that by now the enrolment list of Diploma TEFL Programme for Autumn 2008 Semester would have been received in your office. The following merging of students/regions is being issued for tutor appointments alongwith detailed guidelines containing 23 pages received from Chairman, Department of English.
The merged regions should send the list of less enrolled students in duplicate to appointing regions as per previous practice.

DIPLOMA TEFL
	Region
	Merged Regions/Areas
	553
	554
	No. of Tutor

	Mirpur
	----
	5
	5
	02

	Muzaffarabad
	----
	5
	5
	02

	Islamabad

	Gilgit & Skardu
	23
	24
	02

	Peshawar
	Chitral
	18
	18
	02

	D.I.Khan
	----
	07
	07
	02

	Abbottabad
	----
	06
	06
	02

	Swat
	Special Permission due to Army Operation 
	02
	02
	01

	Multan
	----
	47
	47
	04

	Lahore
	----
	74
	77
	06

	Faisalabad
	----
	43
	43
	04

	Rawalpindi
	Chakwal
	50
	51
	04

	Bahawalpur
	R.Y.Khan
	14
	15
	02

	Gujranwala
	----
	38
	38
	04

	D.G.Khan
	----
	11
	14
	02

	Mianwali
	----
	09
	11
	02

	Sargodha
	----
	06
	06
	02

	Sahiwal
	----
	16
	17
	02

	Okara*
	Pakpattan
	13
	13
	02

	Sialkot
	----
	25
	25
	02

	Jhang
	----
	10
	10
	02

	Karachi
	All Sindh & Balochistan
	12
	11
	02


· RD, Sahiwal will appoint tutor(s) for students of OKARA (Pakpattan) District & Tutorial classes will also be held at OKARA.
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Online Students Guidelines
	Region
	553 & 554
	Name of Online Tutor

	Muzaffarabad
	01
	Mr. Umar Farooq, 
Lecturer,

Deptt. Of English, Block-8, 
AIOU, Islamabad.

	Islamabad

	02
	

	Abbottabad
	01
	

	Multan
	01
	

	Faisalabad
	01
	

	Lahore
	01
	

	Rawalpindi
	06
	

	Bahawalpur
	01
	

	Gujranwala
	04
	

	D.G.Khan
	01
	

	Sargodha
	07
	

	Sahiwal
	01
	

	Chakwal
	01
	

	Sialkot
	01
	

	Karachi
	02
	

	Hyderabad
	01
	



The students who have opted for online mode (list attached) will be contacted directly by their tutor Mr. Umar Farooq, Lecturer, Department of English, AIOU, Islamabad.

To curtail complaints of students regarding non-receipt of tutor’s particulars well in time and to ensure quality tutorial support, a one day tutor briefing meeting must be arranged. They should strictly be advised to inform the students about their tutorship/venue of study centre well in time and UNDER POSTAL CERTIFICATE (UPC).

All the appointing Regional Directors are further requested to furnish the copies of Tutor Appointment letters alongwith contact numbers & tutorial schedule directly to Chairman, Department of English positively upto 05/02/2009 under intimation to this directorate. 
Note:-  Tutor panel attached alongwith guidelines.
Addl. Director Regional Services
Distribution

1. All Part Time Regional Coordinators

2. Chairman, Department of English

3. Director Students Affairs

4. Controller of Examinations

5. Asstt. Controller of Exams (PG Section)

6. Mailing Officer
