
	ALLAMA IQBAL OPEN UNIVERSITY, ISLAMABAD
SITUATION VACANT

	 Applications are invited from the Pakistani nationals for the following short term consultancy in the University:- 

	Sr. No.
	Name of Post
	Number of Posts
	Eligibility Criteria

	

	1.
	Short Term Consultant
	01
	Qualification: Master’s Degree. 

Experience: 12 years administrative experience preferably in Ministry of Law & Justice or Establishment Division, Cabinet Secretariat, Government of Pakistan.

TORs of Consultant:

The Consultant will be expected to:

1)
Analyse the University’s approved Statutes, Rules and Regulations for all Cadres.

2)
Identify the gaps and discrepancies in prevalent Statutes, Rules and Regulations as amended from time to time.

3)

Propose change/amendments in prevalent Statutes/Rules in consensus with stack holders focusing on existing needs and futures scenario.

4)
Complete the study preferably within 02 months. However, Authority for necessary change in scope or tasks will rest with the Vice-Chancellor.

	

	1.
	The interested candidates are required to apply on the prescribed form which can be downloaded from AIOU website (www.aiou.edu.pk). Candidates using the downloaded application forms shall be required to furnish a Paid Bank Challan (available on AIOU Website) of Rs.1000/- (Non refundable) alongwith application form without which application shall not be considered. 

	2.
	The University reserves the right to shortlist the candidates. Only eligible/shortlisted candidates will be called for interviews. 

	3.
	Applicants already working in Government/Semi-Government Organizations/Autonomous bodies should apply Through Proper Channel by due date and submit service certificates issued by their present and former employers. 

	4.
	No TA/DA will be admissible to the candidates called for test/interview.

	5.
	Applications on prescribed form, alongwith attested copies of all testimonials, experience,  domicile and CNIC must reach the undersigned within 15 days of the advertisement.

	
	(Prof. Dr. Muhammad Naeem Qureshi)

                                                                                                                      Registrar 

                                                                                                                          051-9057253


 [image: image1.jpg]


ALLAMA IQBAL OPEN UNIVERSITY

Sector H-8, Islamabad
APPLICATION FORM 

(To be submitted in duplicate)

Subject:
APPLICATION FOR THE POST OF SHORT TERM CONSULTANT
A. PARTICULARS:


1.
Name in full (in block letters) _____________________________________________________


2.
Father’s Name: _________________________________________________________________

3. Date & Place of Birth: ___________________________________________________________

4. Domicile (indicate district): _______________________________________________________

5. Permanent Address: _____________________________________________________________

______________________________________________________________________________

6. Mailing Address: _______________________________________________________________

______________________________________________________________________________


7.
Marital Status:   Married             Unmarried              8. Nationality: ________________________

9. Religion __________ 10. Bank Draft #. __________ Bank Branch_________ Dated _________

11.
Present Employment (if any):


(a)
Post held: _______________________
(b)
Organisation: _____________________


(c)
Pay Scale: ______________________
(d)
Present Pay: ______________________

	12.
	National Identity Card No.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


B. ACADEMIC QUALIFICATIONS: (please attach attested copies o f all academic certificates/degrees)
	Name of Examination

(Please Tick)
	Division
	Mark Percentages
	Year
	University/

Board
	Major Subject

	

	a)  S.S.C
	
	
	
	
	

	b)  HSSC
	
	
	
	
	

	c)  B.A/ B.Sc./B.Com.

     (Hons Pass)
	
	
	
	
	

	d)  M.A/M.Sc.
	
	
	
	
	

	e)  M.Phil.
	
	
	
	
	

	f)  Ph.D. (Specialization..)
	
	
	
	
	

	g) Any other
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


C:
PREVIOUS SERVICE RECORD: (BPS-16 AND ABOVE ONLY)

13. (Starting from initial position)

	Name of Institution/

Organization/Department
	Post Held with Pay Scale
	Period
	Total

	
	Designation
	BPS
	From
	To
	Year
	Month

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Year
	Month

	Total Experience in BPS-16
	
	

	Total Experience in BPS-17
	
	

	Total Experience in BPS-18
	
	

	Total Experience in BPS-19
	
	


Note:
Please attach two sets of attested photo copies of experience certificate/national identity card.

14.
Please give details of training, research, extension work, etc. (Add separate sheets, if necessary)


____________________________________________________________________________________


____________________________________________________________________________________


____________________________________________________________________________________

15.
Reference (at least three names with designations and address in respective fields)


1.
______________________________________________________________________________



______________________________________________________________________________


2.
______________________________________________________________________________



______________________________________________________________________________


3.
______________________________________________________________________________



______________________________________________________________________________

16.
Details of documents, etc. attached.


____________________________________________________________________________________


____________________________________________________________________________________

Declaration:
By signing below, I acknowledge that the above information is true to the best of my knowledge. Any misinformation would render me ineligible for the induction.



I shall abide by the rules / regulations of the university and shall comply to the decision of university as final and binding.


Dated:  ___________________
Signature of Applicant




Telephone No. ______________




Please affix Passport size Photograph here








