
	ALLAMA IQBAL OPEN UNIVERSITY, ISLAMABAD
SITUATION VACANT

	Applications are invited from the Pakistani nationals for the following posts in the University for Selection on merit basis:-

	(A)    ADMINISTRATIVE/SERVICING:



	ON REGULAR BASIS



	(1) 
	Executive Engineer (BPS-18) 

	Qualification: B.Sc (Engineering) Second Class. Experience: 08 years experience of construction/maintenance of buildings, roads and civil services in BPS-17 or above in a government department/autonomous organisation or in an equivalent responsible position in a private concern of repute.

	(2) 
	Accountant (BPS – 17) 

	Qualification: B.Com.  Experience:  Atleast 05 years experience of accounts/audit in a University/government department/semi government organisation.

	(3) 
	Course Production Assistant (BPS-16) 

	Qualification: Master’s Degree (atleast in 2nd Class).
Experience: Atleast 4 years’ experience in the field of Course production. Experience of working in a research based organisation desirable.

	(4) 
	Assistant Editor (BPS-16)

	Assistant Editor (Urdu Text) 

Qualification: Master’s Degree in Urdu atleast in Second Class (relaxable in special cases), with adequate knowledge of Persian/Arabic. 

Experience: Preferably 3 years experience in the field of editing Urdu text for publication and some knowledge of design and print production techniques.
Assistant Editor (English Text) 
Qualification: Master’s Degree in English atleast in Second Class (relaxable in special cases). 

Experience: Preferably some experience in the field of editing English texts for publication and some knowledge of design and print production techniques.


	(5) 
	Student Counsellor (BPS-16) 

	Qualification: (i) 2nd Class Master’s Degree  (ii)   Participation in curricular activities desirable.


	(6) 
	Research Assistant (BPS-16) 

	Qualification: Second Class Master’s Degree or equivalent qualifications in the subject concerned. Experience: Research experience in the relevant field desirable.  


	(7) 
	Superintendent (BPS-16) 

	Qualification: Second Class Bachelor’s Degree.  

Experience:  Five years’ experience as Assistant/Stenographer in a government department or autonomous organisation.



	(8) 
	Production Assistant (BPS-16) 

	Qualification: Master’s Degree. Experience: Desirable: (1) Sound literacy background. (2) Association with Radio/TV programmes as script-writer. (3) Knowledge/experience of educational broadcasting.  


	(9) 
	Cameraman (BPS-16) 

	Qualification: B.Sc or 3 years Diploma in Electronics from a recognised Polytechnic Institute.
Experience: 2 years experience as Television/film Cameraman.



	(10) 
	Stenographer (Assistant Private Secretary) (BPS-16) 

	Qualification: Intermediate Experience: Stenographic work 100/45 w.p.m. speed in English Shorthand/Typing.

	(11) 
	Junior Programmer (BPS-16) 

	Qualification: Bachelor’s Degree with Post-Graduate Diploma in Computer Science. 
Experience: One year’s Computer Training at a University.
OR

Qualification: 2nd Class Graduate with Certificate Course in any one computer language.

Experience: Two years experience of computer with aptitude test. The knowledge of RPG-II language will be considered extra qualification.

	(12) 
	Assistant Cameraman (BPS-14) 

	Qualification: Matric. 
Experience: 5 years experience in operating of cameras; video and film recording. Relaxable in special case.



	(13) 
	Overseer (Civil) (BPS-14) 

	Qualification: Diploma in Civil Engineering from recognised Institution. 

Experience: 2 years experience of construction/maintenance of buildings/roads and civil services or other work in the relevant field as Overseer in a government department/autonomous body or in an equivalent position in a private concern of repute. 


	(14) 
	Computer Assistant (BPS-14) 

	Qualification: 2nd Class Graduate with Certificate Course in any one computer languages.
Experience: 06 years experience of Computer with aptitude tests.



	(15) 
	Statistical Assistant (BPS-14) 

	Qualification: Atleat 2nd class Bachelor’s Degree with Statistics as an elective subject. Second Class Master’s Degree in Statistics, Education or Sociology desirable.

Experience: Research experience in the relevant field desirable.

	(16) 
	Junior Cataloguer/Classifier (BPS-14) 

	Qualification: Intermediate with Certificate in Librarianship/Library Science. 

Experience: 5 years job related experience in a college/university or a library of repute.  OR
Qualification: Graduate with Certificate in Librarianship/Library Science. 

Experience: 2 years job related experience in a college/university or a library of repute.   OR
Qualification: BLS/BLIS/diploma in Library Science.


	(17) 
	Data Entry Operator (BPS-12) 

	Qualification: Intermediate must qualify the aptitude test and possess typing speed of 45 w.p.m.
Experience: One year’s experience on punching machine.



	(18) 
	Security Supervisor (BPS-11) 

	Qualification: SSC or equivalent (preferably Intermediate). 

Experience:   (i) Retired Subedar or equivalent from armed forces. OR 
                     (ii) 3 years experience of security or relevant field preferable.


	(19) 
	Technical Store Keeper (BPS-11) 

	Qualification: F.Sc 

Experience: 5 years experience as Store-Keeper in a Scientific Department of a government/ autonomous organisation.


	(20) 
	Make-up-Artist (BPS-11) 

	Qualification: Secondary School Certificate 2nd Class.  Certificate in Make-up-Arts from a reputable Institute. 

Experience: 2 years experience of Make-up- at TV or film Studio.


	(21) 
	Calligraphic Assistant (BPS-11) 

	Qualification: Matriculation or Proficiency in one of the oriental languages atleast in Second Class (Relaxable in case of proven efficiency).
Experience: 03 years experience of working as a Calligraphist in a government department, autonomous body or reputable commercial concern, newspaper or magazine. 



	(22) 
	Upper Division Clerk (BPS-11) Posts-04

	Qualification: Second Class Intermediate. Computer Typing Speed of 30 w.p.m. OR
Qualification: Second Class Matriculate. Experience: 3 years clerical experience with Computer Typing Speed of 30 w.p.m.

	(23) 
	Assistant Store Keeper (BPS-07) 

	Qualification: F.Sc. Experience: 3 years experience as a store keeper in a government department/autonomous body. Experience in maintaining store ledgers/stock record.


	(24) 
	Lab. Assistant (BPS-07) Posts-06

	Qualification: Second Class F.Sc.
Experience: 03 years experience as Laboratory Attendant.



	(25) 
	Assistant Machine Man (BPS-07) 

	Qualification: Matriculation.

Experience: Preferable in case of experience as Assistant Machineman in a government or a reputable private printing industry.



	(26) 
	Lower Division Clerk (BPS-09) 

	Qualification: Second Class Matriculate. 
Experience: Computer Typing Speed of 30 w.p.m.


	(27) 
	Junior Copy Holder (BPS-05) 

	Qualification: Matriculate 
Experience:  Experience of proof reading and some working knowledge of printing process and publishing establishment will be given preference.


	(28) 
	Driver/Mechanic (BPS-05) 

	Qualification: Driving Licence in Heavy Vehicles. 
Experience: 3 years driving experience.


	(29) 
	Plumber (BPS-05) 

	Experience: 5 years experience in Plumbing in a government department, autonomous organisation/private organisation.

	(30) 
	Carpenter (BPS-05) 

	Qualification: Literate, preferably with a certificate in the trade from a recognised institution.
Experience: 05 years experience.



	(31) 
	Painter (BPS-05) 

	Qualification: Literate.
Experience: 05 years professional experience.



	(32) 
	Mason (BPS-05) 

	  Qualification: Literate 

Experience: 05 years professional experience.



	(33) 
	O.B. Helper/Cable Boy (BPS-05) 

	Qualification: Middle standard with some know how regarding television production. 

Experience: 3 years experience as Helper in T.V Film or Radio Studios.


	(34) 
	Naib Qasid (BPS-02) 

	Qualification: Literate

(Candidates having experience of working in relevant organizations will be preferred).


	(35) 
	Security Guard (BPS-02) 

	Qualification: Literate. Preference will be given to Ex-service men.


	(36) 
	Sanitary Worker (BPS-02) 

	Qualification: Literate

(Candidates having experience of working in relevant organizations will be preferred).


	(37) 
	Mali (BPS-02) 

	Qualification: Literate.
(Candidates having experience of working in relevant organizations will be preferred).


	(38) Helper (BPS-02) 
(39) Qualification: Literate

	ON CONTRACT BASIS:



	(40) Consultant Print Production Unit, 

	Qualification: Master’s Degree with Diploma in Printing & Graphic Arts.

Experience: At-least 17 years experience in Print Production/ Publication or Publishing in a Government Department, Autonomous body or in a Commercial concern of high repute with substantial administrative responsibility.  

	(41) Consultant, Institute of Educational Technology, 

	Qualification:
  Master’s Degree

Experience:
17 years’ experience as Programme Manager/Controller of Programmes/Producer in Radio/Television or equivalent post in the audio-visual centres of Education Department or other relevant organisation, with practical experience in programme production and management.

Desirable: 
(1)
Experience of more than one medium (Radio/Television, Film) 

 (2)
Experience in the production of educational programmes 

 (3) 
Experience of media management 

                         (4)     Published work and, portfolio of (creative/research).

	(B)  REGIONAL CAMPUSES/CENTRES
Applications are invited from Pakistani nationals for the following posts in Regional Campuses/Centres of the University for selection on the basis of provincial domicile. (Posting of the selected candidates can be made anywhere in the Regional Offices of relevant Provinces):


	(42) 
	Student Counsellor (BPS-16) (Punjab-05, Sindh-01, KPK-01)

	Qualification: (i) 2nd Class Master’s Degree (ii)   Participation in curricular activities desirable.


	(43) 
	Superintendent (BPS-16) (Punjab-1, Sindh-01, KPK-01, Gilgit Baltistan-01)

	Qualification: Second Class Bachelor’s Degree.  

Experience:  Five years’ experience as Assistant/Stenographer in a government department or autonomous organisation.



	(44) 
	Junior Cataloguer/Classifier (BPS-14)  (01) (Sindh Domicile)  

	Qualification: Intermediate with Certificate in Librarianship/Library Science. 

Experience: 5 years job related experience in a college/university or a library of repute.  OR
Qualification: Graduate with Certificate in Librarianship/Library Science. 

Experience: 2 years job related experience in a college/university or a library of repute.   OR
Qualification: BLS/BLIS/diploma in Library Science.


	(45) 
	Field Worker (BPS-14) (01) (Domicile Sindh)

	Qualification: Second Class Bachelor Degree. 

Experience: Preference will be given to candidates with 3 years experience of field work.



	(46) 
	Data Entry Operator (BPS-12) (01) (Gilgit Baltistan -01)

	Qualification: Intermediate must qualify the aptitude test and possess typing speed of 45 w.p.m.
Experience: One year’s experience on punching machine.



	(47) 
	Upper Division Clerk (BPS-11) (01) (Punjab-1)  

	Qualification: Second Class Intermediate. Computer Typing Speed of 30 w.p.m. 

OR

Qualification: Second Class Matriculate. Experience: 3 years clerical experience with Computer Typing Speed of 30 w.p.m.


	(48) 
	Lower Division Clerk (BPS-09) Punjab-15, Sindh-02  KPK-03  Balochistan-03  Gilgit Baltistan -02, AJK-02)  

	Qualification: Second Class Matriculate. 
Experience: Computer Typing Speed of 30 w.p.m.


	(49) 
	Driver (BPS-05) (Punjab-06, KPK-02, Gilgit Baltistan-01) 

	Qualification: Driving Licence in Heavy Vehicles. 
Experience: 3 years driving experience.


	(50) 
	Electrician (BPS-05) (01) Domicile Punjab

	Qualification: Literate, preferably with a certificate in the trade from a recognised institution. Experience: 5 years experience.


	(51) 
	Naib Qasid (BPS-02) (Punjab-06, Sindh-01, KPK-04, Balochistan-01, Gilgit Baltistan-01)

	Qualification: Literate

(Candidates having experience of working in relevant organizations will be preferred).


	(52) 
	Chowkidar (BPS-02) (Punjab-09, Balochistan-01, Gilgit Baltistan-01)

	Qualification: Literate. Preference will be given to Ex-service men.


	(53) 
	Sanitary Worker (BPS-02) (Punjab-01, Gilgit Baltistan-01) 

	Qualification: Literate

(Candidates having experience of working in relevant organizations will be preferred).


	(54) 
	Mali (BPS-02) (Punjab-02, Gilgit Baltitan-01)

	Qualification: Literate.
(Candidates having experience of working in relevant organizations will be preferred).



