ALLAMA IQBAL OPEN UNIVERSITY, ISLAMABAD
(Department of Commerce)

GUIDELINES FOR ONLINE CLASSES AND ASSIGNMENTS SUBMISSION
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i. Open any web browser (Preferably Firefox) and go to the official website of
Olive by entering http://olive.aiou.edu.pk/ into the address box, the
following page will open:
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ii.  Scroll down the page and click on Associate Degree Program Icon. The
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following page will be open which requires username and password.
A S e B LS dmiin Sl - (0)S S 5 oS5T S (585 Sl s p9l (255 J9yS x9S o

- B o 053 3)9 (b )9l AL s

AlOU OLIVE DEL HEC Settings ’

Page 1 of 4



iii.  Enter your registration number as username and Roll No as password. Please
note that you must write username and password in lower case and without

spaces and dashes.
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You must change your password to proceed.

Change password

Username
15pjg05221

The password must have at least 4 characters

Current password™

New password”

New password (again)*

Save changes

There are required fields in this form marked *

iv.  After Login first time, you will be prompt to change your password as follow.

You are required to change your password and remember it.
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v.  Once you have changed your password, the following screen will appear
which will enable you to update your profile.
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Navigation = Preferences

User account

Edit profile

vi.  Update your email (compulsory), insert your picture etc.
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=il hammad rafique

First name* [hammad
Surname* [rafique

Email address* [hammadrafiquesmall@dummy com

Email display | Hide my emall address from everyone -

City/town [Jnang

Select a country | Pakistan
Timezone Asia/Karachi

Description

vii.  Aftfer updating profile, you are required to click on Home > Dashboard on the
left hand side under navigations.
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viii.  The courses in which you are enrolled will display on the screen as follow:
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Navigation Sl8] Course overview

iX. By clicking on any course, the following window will appear. There are two main

sections. First is general section and second is week wise division of the course.
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General Section

Last Date 28 February, 2017

Last Date 29 April, 2017

Q.
Y
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16 January - 22 January
(L)

23 January - 29 January

X. In General Section, Link to upload Assignment O1 and Link to upload Assignment
02 are given, which will be used to submit assignments in soft form.
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Xi. BigBlueButton which will appear in each week is used to enter in virtual class room.
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xii.  For further understanding of procedure you are required fo view the videos, which
you can find on main page of OLIVE: http://olive.aiou.edu.pk/.
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xiii. Students of IT, IIT and IV Semesters will use their existing password as was
used previously, to login into olive portal.
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xiv.  In case of any query or problem at any stage you may contact to undersigned, at
051-9057221 during office hours or email at adc@aiou.edu.pk.
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Muhammad Munir Ahmad
Program Coordinator
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