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	Warning
1.
Plagiarism or hiring of ghost writer(s) for solving the assignment(s) will debar the student from the award of a degree/certificate, if found at any stage.
2.
Submitting assignment(s), borrowed or stolen from others, as one’s own, will be penalized as defined in AIOU Plagiarism Policy.
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Please read the following instructions for writing your assignments. (AD, BS, BEd, MA/MSc, MEd) (ODL Mode)

1. All questions are compulsory and carry equal marks, but within a question, the marks are distributed according to its requirements.

2. Read the question carefully and then answer it according to the requirements of the question.
3. Avoid irrelevant discussion/information and reproducing from books, study guides, or allied material.

4. Handwritten scanned assignments are not acceptable. 

5. Upload your typed (in Word or PDF format) assignments on or before the due date.

6. Your own analysis and synthesis will be appreciated.

7. Late assignments can’t be uploaded to the LMS. 
8. The students who attempt their assignments in Urdu/Arabic may upload a scanned copy of their handwritten assignments (in PDF format) on the University LMS. The size of the file should not exceed 5 MB.

Note 1:
Use your own words while working on your assignment. In case of quoting any fact or statement from any source, always remember to provide a full reference of the source according to “APA 6th ed. available at: https://ijolis.aiou. edu. pk/ ? page_ id=251
Note 2:
Students are expected to use multiple sources in solving this assignment. All questions carry equal marks.
Note 3:
Study guide of this course and links to free resources to solve this assignment are available at the LIS Department website: https://lis.aiou.edu.pk/
Total Marks: 100
 Pass Marks: 50
Assignment No. 1
(Units 1-5)
Q.1
How should a library survey plantings, windows, walkways, parking areas, lighting, access points, emergency exits, and loading docks to identify exterior security and safety risks?

(20)
Q.2
Explain how floor plans and an interior survey can identify risks involving entrances, public areas, emergency exits, alarms, cameras, smoke detectors, accessible evacuation, and safe zones.
(20)


Q.3
What controls should prevent unauthorized access to staff-only areas, including offices, workrooms, storage rooms, mechanical rooms, and doors adjoining public spaces?

 (20)
Q.4
Compare circulation procedures, security guards, RFID or electronic detection, and user-accountability policies for protecting circulating and non-circulating general collections.
 (20)              



 
Q.5
Develop procedures for the secure use of special collections in a reading room, addressing user registration, lockers, restrictions, item tracking, staff supervision, storage, and emergency evacuation.

     (20)
Total Marks: 100
 Pass Marks: 50
Assignment No. 2
(Units 6–9)
Q.1
A library is lending rare items for an off-site exhibition. Develop a chain-of-custody plan covering condition reports, packing, transportation, environmental requirements, insurance, display security, and return verification.
             

 (20)
Q.2
Compare the security and safety requirements of local and remote library storage facilities, including access control, environmental monitoring, contractor supervision, safe retrieval, and transportation.
 (20)
Q.3
Propose a layered security plan for public computers, staff workstations, and servers, covering physical protection, software controls, passwords, firewalls, backups, removable media, and user awareness.

                                                           
   (20)
Q.4
How should an insurance review address library buildings, electronic data, general and special collections, artwork, off-site storage, transportation, and exhibitions?

  (20)
Q.5
Develop a coordinated response framework for managing a difficult patron whose behavior escalates into an aggressive security threat. Define the responsibilities of staff, management, security personnel, and public-safety agencies.



(20)                                                                                                        
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