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(AD BS, BEd, MA/MSc, MEd) (ODL Mode)
All questions are compulsory and carry equal marks but within a question,
the marks are distributed according to its requirements.

2. Read the question carefully and then answer it according to the requirements
of the question.

3. Avoid irrelevant discussion/information and reproducing from books, study

guide or allied material.

Hand written scanned assignments are not acceptable.

Upload you typed (in Word or PDF format) assignments on or before the due date.

Your own analysis and synthesis will be appreciated.

Late assignments can’t be uploaded at LMS.

The students who attempt their assignments in Urdu/Arabic may upload a

scanned copy of their hand written assignments (in PDF format) on

University LMS. The size of the file should not exceed 5 MB.
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	Assignment No. 1
	

	Total Marks: 100
	Units 1-5
	Pass Marks: 50


Note: Attempt all questions.

	Q. No.
	Questions
	Marks

	1.
	What does personality mean and how can we develop personality?
	20

	2.
	What is meant by verbal communication? Describe its different types, each one, with advantages and disadvantages.
	20

	3.
	Explain different types of interpersonal relationship. Why interpersonal relationships are important for university chief librarian.
	20

	4.
	Discuss the passive, aggressive, and assertive behavior. Which one is the best option for a team leader?
	20

	5.
	What is stress? Discuss various signs of stress. What is negative impact of taking so much stress?
	20


	
	Assignment No. 2
	

	Total Marks: 100
	Units 6-9
	Pass Marks: 50


Note: Attempt all questions.

	Q. No.
	Questions
	Marks

	1.
	What steps can be adopted to develop an effective presentation?
	20

	2.
	What is meant by analytical thinking and how this type of thinking helps in problem solving?
	20

	3.
	What are the different stages of solving a problem?
	20

	4.
	Critically analyze the concept of decision-making and examine the various types of decision-making applied in organizational and information management contexts.
	20

	5.
	What is meant by workplace etiquette? Discuss in detail the personal etiquette at workplace.
	20


