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Course: Business Communications & Technical Writing (8302)
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(AD BS, BEd, MA/MSc, MEd) (ODL Mode)
All questions are compulsory and carry equal marks but within a question,
the marks are distributed according to its requirements.

2. Read the question carefully and then answer it according to the requirements
of the question.

3. Avoid irrelevant discussion/information and reproducing from books, study

guide or allied material.

Hand written scanned assignments are not acceptable.

Upload you typed (in Word or PDF format) assignments on or before the due date.

Your own analysis and synthesis will be appreciated.

Late assignments can’t be uploaded at LMS.

The students who attempt their assignments in Urdu/Arabic may upload a

scanned copy of their hand written assignments (in PDF format) on

University LMS. The size of the file should not exceed 5 MB.
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Program: PGD 
      Semester: Autumn,2026
Total Marks: 100
Pass Marks:50

Assignment No.1 

(Units 1-4)
	Q.1
	Define communication. How do its key components work in making communication effective? 
	(20)

	Q.2
	How is context important in communication? Illustrate your answer with examples.
	(20)

	Q.3
	How can we make our writing interesting and understandable for common people?
	(20)

	Q.4
	What do you understand by a ‘business document’?
	(20)

	Q.5
	What are the different principles of making business writing effective?
	(20)




Total Marks: 100
Pass Marks:50

Assignment No.2 

(Units 5-9)
	Q.1
	What do you understand by ‘interpersonal communication’? How can we improve it?
	(20)

	Q.2
	How can we plan and execute an effective meeting?
	(20)

	Q.3
	Define an effective presentation. Also discuss the different steps involved in making and giving an effective presentation.
	(20)

	Q.4
	Team building is an important factor in an organization’s success. What steps should be taken to make a good team?
	(20)

	Q.5
	What is ‘change management’ in organizations? How can effective leadership and communication help it?
	(20)




1

