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COURSE BRIEF

In order to understand the content of the course, it is vital to know its aims and objectives properly. Let's go through its aims and objectives first.

Course Objectives

1.  To develop the skill of monitoring and evaluation of workplace safety and health.

2.  To improve report writing and audit reviewing skills.

3. To develop documentation, processing, and auditing systems for the diverse workplaces.

COURSE OUTLINE
REFERENCE BOOKS:

1. Hughes, P., & Ferrett, E. (2011). Introduction to health and safety at work. The handbook for the NEBOSH National General Certificate. Routledge.

2. Richmond, Surrey. (2008). Health and Safety Executive (HSE), UK.

Unit-1: Active Monitoring:

1.1 
Introduction to Active Monitoring

12 
Workplace Inspections

1.3 
Arrangements for Workplace Inspections

14 
Sampling, Surveys, and Tours

Unit-2: Reactive Monitoring:

2.1 
Introduction to Reactive Monitoring

2.2 
Role of Incident & III-Health

2.3 
Enforcement Actions

2.4 
Civil Claims

2.5 
Statistics

Unit-3: Reporting Incidents/Accidents:

3.1 
Reporting Requirements

3.2 
Reporting to Internal Management
3.3 
Reporting to External Agencies

3.4 
Reporting to Insurance Agencies
Unit-4: Investigation of Incidents/Accidents:

4.1 
Introduction to Incident Investigation

4.2 
Investigation Procedures

4.3 
Types of Incidents

4.4 
Investigation Report

Unit-5: Recording of Incidents/Accidents:

5.1 
Recording Requirements

5.2 
Data collection

5.3 
Analysis and Communication

5.4 
Documentation Record
Unit-6: EHS Audit:

6.1 
Definition

6.2 
Scope and Purpose of Auditing

6.3 
The Audit Process

6.4 
Responsibility for Audits

6.5
External and Internal Audits

Unit 7: Review Health and Safety Performance:

7.1 
Purpose of Regular Reviews

7.2 
Personnel involved in the Review Process

7.3 
Issues to be considered in Reviews

7.4 
Outputs from the Reviews

7.5 
Role of Board and Senior Management

Unit-8: Report writing:

8.1 
Purpose of Report Writing

8.2 
Effective Report Writing

8.3 
Analysis & Conclusions

8.4 
Justified Recommendations

Unit-9: Follow-up Procedure:

9.1 
Health Surveillance

9.2 
Benchmarking

9.3 
Standardization
9.4 
Compliance & Review
DETAILS OF THE COURSE
Unit no. 1 
introduces active monitoring and its components. 
Unit no. 2 
introduces the reactive monitoring and its components.
Unit no. 3 
Defines reporting formats, requirements, and how to report on multiple levels. 
Unit no.4 
introduces incident investigation, types of incidents, and the process of investigation.

Unit no. 5 
Examine the recording requirements, data collection, analysis, and communication.

Unit no. 6 
introduces the EHS audit process, scope, responsibility of auditors, and types of audits.
Unit no.7 
Importance of regular reviews, outputs, and process of reviews, and role of  top management.

Unit no. 8 
Explain report writing, its structure, contents, analysis, and recommendations. 
Unit no. 9 
defines health surveillance, benchmarking, standardization, and compliance.

This course will therefore involve identifying, assessing, and controlling risks to workers in all workplace operations. It benefits understanding the systematic approach by an employer to minimize the risk of injury and illness.

Assignments

The course includes two compulsory assignments for successful completion. Each assignment is worth 100 marks, and students obtaining 50 marks will be declared passed.

Assignments no. 1 and 2 are theory-based assignments and must be submitted through the online Aaghi LMS portal before the due date. The schedule for submitting the assignment will be provided accordingly. The tutor will upload the assignment marks online on the Aaghi portal as well.
Final Examination

At the end of the semester, there will be a final examination, and all the students will be expected to take this examination in the examination halls, especially established for this purpose. For any queries, you can write to the course/program coordinator. Suggestions for improvement will also be welcomed. 

We wish you all the best.
Programme Coordinator

Department of NS & ED

AIOU, Islamabad

ALLAMA IQBAL OPEN UNIVERSITY, ISLAMABAD

(Department of Nutritional Sciences & Environmental Design)
WARNING

1. PLAGIARISM OR HIRING OF GHOST WRITER(S) FOR SOLVING THE ASSIGNMENT(S) WILL DEBAR THE STUDENT FROM AWARD OF DEGREE/CERTIFICATE, IF FOUND AT ANY STAGE.

2. SUBMITTING ASSIGNMENT(S) BORROWED OR STOLEN FROM OTHER(S) AS ONE’S OWN WILL BE PENALIZED AS DEFINED IN “AIOU PLAGIARISM POLICY”.
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   Level: PGD

                                                     Semester: Autumn, 2026
Credit Hours: 4(3+1)


Please read the following instructions for writing your assignments. (AD, BS, BEd, MA/MSc, MEd) (ODL Mode).

1.
All questions are compulsory and carry equal marks, but within a question the marks are distributed according to their requirements.

2.
Read the question carefully and then answer it according to the requirements of the question.

3.
Avoid irrelevant discussion/information and reproducing from books, study guides, or allied material.

4.
Handwritten scanned assignments are not acceptable. 

5.
Upload your typed (in Word or PDF format) assignments on or before the due date.

6.
Your own analysis and synthesis will be appreciated.

7.
Late assignments can’t be uploaded to the LMS.

8.
The students who attempt their assignments in Urdu/Arabic may upload a scanned copy of their handwritten assignments (in PDF format) on the University LMS. The size of the file should not exceed 5MP.

Total Marks: 100
Pass Marks: 40

ASSIGNMENT No. 1
(Units 1-4)

Q.1 
Critically evaluate the role of active monitoring techniques (inspections, sampling, and surveys) in preventing workplace hazards. 
(20)

Q.2 
Examine the importance of reactive monitoring in identifying workplace failures. How do incident data and statistics contribute to safety improvements?
(20)

Q.3 
Evaluate the importance of incident reporting systems within organizations. How do internal and external reporting mechanisms differ?
(20)

Q.4 
Discuss the procedures of incident investigation and their role in identifying root causes.
(20)

Q.5 
What are the challenges associated with reporting to regulatory and insurance agencies, and suggest improvements?
(20)
Total Marks: 100
Pass Marks: 40
ASSIGNMENT No. 2
(Unit 5-9)

Q.1 
Discuss the significance of accurate data collection and recording systems in occupational health and safety management.
      (20)

Q.2 
Differentiate internal and external audits in terms of effectiveness, objectivity, and organizational impact.
(20)

Q.3 
What is the role of senior management and organizational leadership in driving safety performance improvements?
(20)

Q.4 
How do data interpretation and conclusion writing influence decision-making in safety management report writing?
(20)

Q.5 
Select any two types of industry. Observe the behavior of all staff, including the workers and managers, towards acceptance of health and safety management guidelines with reference to monitoring & auditing. Provide your recommendations with reference to your case study. 
(20)

General Instructions
Assignment 2, Q 5 is of a practical nature; you have to prepare a presentation and present it to your tutors.

The presentation component is mandatory for all students. You cannot sit the final examination without completing this project and presenting it.

Your presentation should cover both theoretical and practical components.

You should prepare slides or other illustrative material for an effective presentation.

You are advised to consult with the source material frequently as you undertake your design project. If you need any guidance, you may contact your tutor or write to the Program / Course Coordinators.

Marking Guide

It is anticipated that the tutors mark the assignments carefully and follow a similar marking standard for all the students. For the theory-based assignments, you are requested to follow the marks division as indicated on the assignment, making a total of one hundred for each Assignment. The questions that are further divided into parts a, b, etc., accompany a further division of marks as well. For marking assignments & workshops, the allocation of marks is indicated as follows.

	S. No
	Assignment Number
	Component
	Total Marks
	

	01
	01
	Theoretical Questions


	100
	200

	02
	02
	
	100
	

	03
	Presentation & Attendance
	Presentation and 70% attendance are mandatory 


Teachers are expected to stick to the guidelines provided to maintain standardization and uniformity.
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