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All questions are compulsory and carry equal marks but within a question,
the marks are distributed according to its requirements.

2. Read the question carefully and then answer it according to the requirements
of the question.

3. Avoid irrelevant discussion/information and reproducing from books, study

guide or allied material.

Hand written scanned assignments are not acceptable.

Upload you typed (in Word or PDF format) assignments on or before the due date.

Your own analysis and synthesis will be appreciated.

Late assignments can’t be uploaded at LMS.

The students who attempt their assignments in Urdu/Arabic may upload a

scanned copy of their hand written assignments (in PDF format) on

University LMS. The size of the file should not exceed 5 MB.
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Total Marks: 100
Pass Marks: 50

ASSIGNMENT No. 1

(Units 1–5)

Note: All the questions carry equal marks.

Q.1
Define technical writing and discuss its importance in professional communication. (20)
Q.2
What are the components of a well-structured paragraph in technical writing?
(20)
Q.3
How do you plan and organize content before beginning to write a technical report?
(20)
Q.4
Explain the key features of effective business letters and their formats.
(20)
Q.5
Define a technical report and outline its standard structure.
(20)
Total Marks: 100
Pass Marks: 50

ASSIGNMENT No. 2

(Unit 6-9)

Note: All the questions carry equal marks.

Q.1
What are the essential elements of a professional resume?
(20)
Q.2
Why is editing important in technical and business writing? Explain with examples.
(20)
Q.3
How do visuals (charts, tables, diagrams) enhance technical communication?
(20)
Q.4
Explain the ethical responsibilities of a professional writer. 
(20)
Q.5
Discuss how cultural differences can affect technical and business communication. 
(20)
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