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	WARNING

1. PLAGIARISM OR HIRING OF GHOST WRITER(S) FOR SOLVING THE ASSIGNMENT(S) WILL DEBAR THE STUDENT FROM THE AWARD OF A DEGREE/CERTIFICATE IF FOUND AT ANY STAGE.

2. SUBMITTING ASSIGNMENT(S) BORROWED OR STOLEN FROM OTHER(S) AS ONE’S OWN WILL BE PENALIZED AS DEFINED IN “AIOU PLAGIARISM POLICY”.


Course: Basics of Technical English (1425/8504/9409/5027)
Level: BA/BS 
Semester: Autumn, 2026
Please read the following instructions for writing your assignments. (AD, BS, BEd, MA/MSc, MEd) (ODL Mode).

1.
All questions are compulsory and carry equal marks, but within a question the marks are distributed according to its requirements.

2.
Read the question carefully and then answer it according to the requirements of the question.

3.
Avoid irrelevant discussion/information and reproducing from books, study guide or allied material.

4.
Handwritten scanned assignments are not acceptable. 

5.
Upload your typed (in Word or PDF format) assignments on or before the due date.

6.
Your own analysis and synthesis will be appreciated.

7.
Late assignments can’t be uploaded on LMS.

8.
Students who attempt their assignments in Urdu/Arabic may upload a scanned copy of their handwritten assignments (in PDF format) on the University LMS. The size of the file should not exceed 5 MB.

Total Marks: 100
Pass Marks: 50

ASSIGNMENT No. 1

(Units 1-5)
Q.1 
Globalization has increased the need for cross-cultural communication. Discuss the concepts of globalization, localization, and cultural awareness in technical communication, and identify the communication problems that arise when cultural differences and audience expectations are ignored.
 (20)
Q.2
Feasibility reports and recommendation reports are important tools in organizational decision-making. Discuss the purpose and structure of both report types and analyze how they help organizations solve problems and make effective decisions.
(20)
Q.3
Technical communication is a systematic process involving the collection, organization, and presentation of information. Discuss the major stages of the technical communication process and evaluate how failure at any stage may reduce communication effectiveness.
(20)
Q.4
Technical writing aims to communicate information accurately and efficiently. Discuss the importance of direct expression, clear sentence construction, and appropriate language use in technical communication, and evaluate the problems that may arise when these principles are ignored.
(20)
Q.5
A company plans to introduce a new digital attendance system for its employees. As a member of the research team, explain the research process you would adopt to collect information about employee needs, possible problems, and system effectiveness. Discuss how proper planning and organization would contribute to better decision-making.
(20)
Total Marks: 100
Pass Marks: 50

ASSIGNMENT No. 2

(Units 6-9)
Q.1 
Page design is an important element of technical communication. Discuss the major principles of effective page design and evaluate how layout, spacing, headings, and organization contribute to readability and communication effectiveness.
(20)
Q.2
Technical documents often combine written explanations with graphical representations of data. Discuss the role of graphs, charts, and tables in technical communication and evaluate how effective visual presentation improves communication effectiveness and information retention.
(20)

Q.3
A project manager regularly sends workplace instructions to employees through WhatsApp messages using informal abbreviations, incomplete information, and an inappropriate tone. As a result, employees misunderstand deadlines and assigned responsibilities. Discuss the professional communication principles that should be followed to improve clarity, professionalism, and communication effectiveness.
(20)
Q.4
You are applying for a technical position in a software company and have been invited for an interview. Discuss the communication skills, interview practices, and professional behavior that should be followed to create a positive impression during the interview.
(20)
Q.5
You are part of a university research team preparing a technical report for an industry-sponsored project. Due to technical problems and incomplete survey responses, the report cannot be completed before the submission deadline next week, although most of the work has already been finished. Write a formal request letter to the project supervisor explaining the situation and requesting an extension for the submission date.
(20)
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