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(AD BS, BEd, MA/MSc, MEd) (ODL Mode)
All questions are compulsory and carry equal marks but within a question,
the marks are distributed according to its requirements.

2. Read the question carefully and then answer it according to the requirements
of the question.

3. Avoid irrelevant discussion/information and reproducing from books, study

guide or allied material.

Hand written scanned assignments are not acceptable.

Upload you typed (in Word or PDF format) assignments on or before the due date.

Your own analysis and synthesis will be appreciated.

Late assignments can’t be uploaded at LMS.

The students who attempt their assignments in Urdu/Arabic may upload a

scanned copy of their hand written assignments (in PDF format) on

University LMS. The size of the file should not exceed 5 MB.
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Total Marks: 100
Pass Marks: 50

ASSIGNMENT No. 1

Note: All questions carry equal marks. 





	Q1
	a).  How does effective communication influence personal and professional success?
b).  What are the key elements that make communication meaningful and goal-oriented?
	(20)

	Q2
	a).  Why do communication barriers occur in organizations, and how do they affect performance?
b).  How can individuals overcome these barriers to ensure clarity and understanding?
	(20)

	Q3
	a).  How does culture influence communication in a global business environment?
b).  Why is ethical communication important, and how can ethical dilemmas affect decision-making?
	(20)

	Q4
	a).  How has technology transformed communication within organizations?
b).  What challenges do organizations face when adopting new communication technologies?
	(20)

	Q5
	a).  Why is email considered an essential communication tool in modern organizations?
b).  How can misuse of email and internet tools create communication problems?
	(20)


Total Marks: 100
Pass Marks: 50

ASSIGNMENT No. 2
	Q1
	a).  What is the importance of planning in writing effective business messages?

b).  How do structure and design improve the clarity and impact of written communication?
	(20)

	Q2
	a).  How should organizations handle bad news messages to maintain relationships?

b).  What techniques make persuasive messages effective in business communication?
	(20)

	Q3
	a).  Why are reports important in organizational decision-making?

b).  How do short reports differ from long formal reports in purpose and structure?
	(20)

	Q4
	a).  What strategies can improve oral communication and presentation skills?

b).  How can individuals overcome stage fright and become confident speakers?
	(20)

	Q5
	a).  How do interpersonal communication skills impact teamwork and collaboration?

b).  What are the key steps involved in preparing for a successful job interview?
	(20)
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