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	Warning

1. Use your own words while working on your assignment. In case of quoting any fact or 
statement from any source, always remember to provide full reference of the source 
according to “APA 6th ed. available at: http://ijolis.aiou.edu.pk/?page_id=251
2. Plagiarism or hiring of ghost writer/(s) for solving the assignment/(s) will debar the student from the award of a degree/certificate, if found at any stage.

3. Submitting assignment/(s), borrowed or stolen from others/(s) as one’s own will bepenalized as defined in the AIOU Plagiarism Policy.



Course: Archives Records, and Information Management (9222)
       Semester: Spring 2026

Level: 
BS-LIS






       Total Marks: 100+100 


Pass Marks: 40%
Note I: Students at postgraduate level are expected to use multiple sources in addition to their course-related material to solve these assignments.


Note II: Study guide of this course and links to resources to solve these assignments are also 

available in downloads at AIOU’s LIS department website: 
lis.aiou.edu.pk/
ASSIGNMENT No. 1

(Units 1–5)

Total Marks: 100

Pass marks: 40

Q.1 
Analyze the evolution of records and information management from traditional paper-

basedsystems to digital environments. Discuss how technological developments have 

transformed records management practices in modern organizations. 

Q.2
Design a records creation, capture, classification, and file plan system that ensures efficient 
retrieval and long-term preservation of institutional records. 

Q.3
Evaluate the importance of records retention schedules and information access policies in 
ensuring legal compliance and organizational accountability. Support your answer with 
suitable examples. 

Q.4
Critically examine the role of emerging technologies (such as Artificial Intelligence, Cloud 
Computing, Blockchain, and Big Data) in records management. Discuss their benefits as well 
as the challenges they pose for records professionals. 

Q.5
Assume an organization intends to replace its paper-based filing system with an Electronic 
Records Management System (ERMS). Discuss the essential features, implementation 
requirements, and expected benefits of such a system.
ASSIGNMENT No. 2

(Units 6–9)

Total Marks: 100

Pass marks: 40

Q.1
Develop a disaster preparedness and recovery plan for protecting vital records in a government 
department. Explain the preventive, response, and recovery measures that should be included.

Q.2
Discuss the procedures for managing inactive records and transferring archival records for long-term 
preservation. Explain how proper archival management contributes to preserving institutional 
memory. 

Q.3
Design a training program for newly appointed records management staff in a large organization. 
Identify the competencies, skills, and learning outcomes that should be included. 

Q.4
Prepare a comprehensive Information Governance Program by explaining its major components, 
policies, stakeholder responsibilities, and compliance mechanisms. 

Q.5
Explain how integrating these functions improves organizational efficiency, transparency, 
accountability, and regulatory compliance.

