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	Warning

1. Plagiarism or hiring of ghost writer/(s) for solving the assignment/(s) will debar the student from the award of a degree/certificate, if found at any stage.

2. Submitting assignment/(s) borrowed or stolen from others/(s) as one’s own will be penalized as defined in AIOU Plagiarism Policy.


Course & Code: Public Records, Rare Material and their Conservation-I (5651)

Level: MLIS                                                                                  Semester: Spring, 2026 
Please read the following instructions for writing your assignments. (AD, BS, B. Ed, MA/MSc, Med, ODL Mode)

1. All questions are compulsory and carry equal marks, but within a question, the marks are distributed according to its requirements. 

2. Read the question carefully and answer it according to the requirements of the question. 

3. Avoid irrelevant discussion/information and reproducing from books, study guides, or allied material.

4. Handwritten scanned assignments are not acceptable. 

5. Upload your typed (in Word or PDF format) assignments on or before the due date.

6. Your own analysis and synthesis will be appreciated.

7. Late assignments can’t be uploaded to the LMS.

8. The students who attempt their assignments in Urdu/Arabic may upload a scanned copy of the handwritten assignments (in PDF format) on the University LMS. The size of the file should not exceed 5MB.

Note 1:
Use your own words while working on your assignment. In case of quoting any fact or statement from any source, always remember to provide a full reference of the source according to “APA 6th ed. available at: http://ijolis.aiou.edu.pk/?page_id=251.
 Note 2:
Students at postgraduate level are expected to use multiple sources in addition to their course allied material to solve these assignments.

Note 3:
Study guide of this course and links to resources to solve these assignments are also available in downloads at AIOU’s LIS department website: 
lis.aiou.edu.pk/
Total Marks: 100                                                                                        Pass Marks: 40

ASSIGNMENT No. 1

(Units 1-5)

Note: All questions carry equal marks.
Q.1 Define and compare the following terms, providing examples for each: public records, archives, manuscript, rare material, public document, archiving, warehousing, and storage.






     (20)
Q.2 What are the differences between an archival centre and a library? 

     (20)
Q.3 How are archives managed? Discuss the record-keeping process in archives.        (20)
Q.4 What finding aids are necessary for archival materials, and why are these aids   prepared?                                                                                                                  (20)
Q.5 What is meant by ‘provenance’? Discuss its role in the records management of archival materials.                                                                                                    (20)
Total Marks: 100                                                                                        Pass Marks: 40

ASSIGNMENT No. 2
(Units 6-9)
Q.1 Provide an account of the archival legislation enacted in Pakistan.                        (20)

Q.2 Describe the stages of archival development in Pakistan.                                       (20)

Q.3 Prepare an organizational chart of the National Archives of Pakistan and provide job descriptions for all officer-level positions.                                                              (20)

Q.4 What is meant by the principle of provenance? Discuss its role in the management of archival records.                                                                                                       (20)

Q.5 Discuss other institutions in Pakistan that are engaged in archival work. 
     (20)

