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(AD BS, BEd, MA/MSc, MEd) (ODL Mode)
All questions are compulsory and carry equal marks but within a question,
the marks are distributed according to its requirements.

2. Read the question carefully and then answer it according to the requirements
of the question.

3. Avoid irrelevant discussion/information and reproducing from books, study

guide or allied material.

Hand written scanned assignments are not acceptable.

Upload you typed (in Word or PDF format) assignments on or before the due date.

Your own analysis and synthesis will be appreciated.

Late assignments can’t be uploaded at LMS.

The students who attempt their assignments in Urdu/Arabic may upload a

scanned copy of their hand written assignments (in PDF format) on

University LMS. The size of the file should not exceed 5 MB.
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Level: MSc Administrative Sciences / BS                      
Total Marks: 100
Pass Marks: 50
ASSIGNMENT No. 1

Q. 1
Explain the Business Communication process in detail by elaborating all the steps.
(20)
Q. 2
Discuss the role of non-verbal communication in the modern day with a special focus on remote jobs.
(20)
Q. 3
What are the integral areas of effective written communication in business?
(20)
Q. 4
What are various communication types, and how is each type important for organizations?
(20)
Q. 5
What communication barriers do entrepreneurs face when dealing with a diverse workforce?
(20)

Guidelines FOR ASSIGNMENT No. 1:
You should look upon the assignments as a test of knowledge, management skills, and communication skills. When you write an assignment answer, you are indicating your knowledge to the teacher:

· Your level of understanding of the subject.

· How do you think?
· How well you can reflect on your knowledge & experience?
· How well you can use your knowledge in solving problems, explaining situations, and describing organizations and management?
· How professional you are, and how much care and attention you give to what you do?
To answer a question effectively, address the question directly, bring important related issues into the discussion, refer to sources, and indicate how principles from the course materials apply. The student must also be able to identify important problems and implications arising from the answer.

For citing references, writing bibliographies, and formatting the assignment, APA format should be followed.
ASSIGNMENT No. 2

Total Marks: 100
Pass Marks: 50
You are also required to select one of the following topics according to the last digit of your roll number. For example, if your roll number is D-3427185 then you will select topic number 5 (the last digit):-

Topics
0. Principles of Effective Communication
1.    Written communication: Short Reports
2. Effective Written Job Presentation
3. Strategies for Effective Intrapersonal Communication

4. Successful Listening Skills

5. Effective Proposal Writing

6. Process of Preparing Effective Business Messages

7. Persuasive Writing

8. Communication and Ethical Issues

9. Forms of Managing Information related to a company
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