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	WARNING

1. PLAGIARISM OR HIRING OF GHOST WRITER(S) FOR SOLVING THE ASSIGNMENT(S) WILL DEBAR THE STUDENT FROM AWARD OF A DEGREE/CERTIFICATE, IF FOUND AT ANY STAGE.

2. SUBMITTING ASSIGNMENT(S) BORROWED OR STOLEN FROM OTHER(S) AS ONE’S OWN WILL BE PENALIZED AS DEFINED IN THE “AIOU PLAGIARISM POLICY”.


Course: Basics of Technical English ((9409,1425,8504,5027)) 
Semester: Autumn, 2025
Level: BS (English)

Please read the following instructions for writing your assignments (AD, BS, BE.d, MA/MSc, ME.d) (ODL Mode). 

1. All questions are compulsory and carry equal marks, but within a question, the marks are distributed according to their requirements. 

2. Read the question carefully and then answer it according to the requirements of the question. 

3. Avoid irrelevant discussion/information and reproducing from books, study guides, or allied material. 

4. Handwritten/scanned assignments are not acceptable.

5. Upload your typed (in Word or PDF format) assignments on or before the due date.
6. Your own analysis and synthesis will be appreciated. 

7. Late assignments cannot be uploaded to LMS.

8. The students who attempt their assignments in Urdu/Arabic may upload a scanned copy of their handwritten assignments (in PDF format) on the University LMS. The size of the file should not exceed 5 MB.
	Total Marks: 100                                                                                                                           
	Pass Marks: 50


ASSIGNMENT No. 1
(Units 1-5)
Note: All questions carry equal marks.

Q.1
What distinguishes technical communication from general communication? Critically examine the essential differences with suitable examples. Why is precision and clarity more critical in technical communication than in general communication?
(20)
Q.2 
(a) 
Describe how visual clarity and document design elements, such as headings, lists, and white space, contribute to an effective technical communication style. How does the layout enhance or hinder the message?


(b) 
Discuss the importance of audience analysis in the technical communication process. How can technical communication writers use audience analysis to create effective technical documents? 
(10+10=20)
Q.3 
(a) 
What are the memos? Describe the major characteristics of memos.

 (10)


(b) 
Write a memo to inform the authority about the breakdown of the electricity faced by the computer company at the main head office.

 (10)

Q.4 
As a recent graduate from university, you are applying for a job as a front office manager at a reputable bank. Write a tailored resume that highlights your relevant technical skills, education, and experiences. 
            (20)
Q.5 
(a) 
Describe the characteristics of a good technical report. How does a technical report differ from a general report? Use examples to support your answer.    
(10)
      
(b) 
Discuss the importance of a proposal in technical writing. What are the key elements of a proposal and how can technical writers use proposals to persuade their audience?
   (10)
	Total Marks: 100                                                         
	Pass Marks: 50


ASSIGNMENT 2

(Units 6-9)

Note: All questions carry equal marks.

Q.1 
Analyze the strengths and limitations of primary research methods such as surveys, interviews, and observations in technical communication. When should a technical communicator prefer primary research over secondary?
(20)

Q.2 
(a) 
Visual aids are an essential part of technical writing, for example, they can be of great help in summarizing data, in generating discussion etc. Make a list of the important visual aids used by the technical writers and discuss any two in detail with appropriate examples.  
 
        
(b) 
Planning your document is one of the essentials of the technical writing process. What are the various steps involved in the planning stage? 
 (10+10 =20)                 
Q.3 
(a) 
How does technical writing differ when applied to internal communication vs external in an organization? Discuss the tone, format, and purpose variations with examples like internal memos versus client-facing proposals

      
(b) 
Explain the importance of defining research objectives and scope before beginning the research process in technical communication. How does this affect the efficiency and direction of the research?
 (10+10=20)                 
 
Q.4 
a. 
There are many referencing styles in practice by the researchers, such as APA and MLA. Discuss about Chicago Style and how its use is different from APA and MLA. 


b. 
What is the difference between a summary and an abstract? And clarify how the audience is addressed in the summary and abstract?                                                         (10+10 =20)
Q.5 
(a)
Analyze the impact of sentence structure and word choice on the readability of technical documents. How can complex information be conveyed in a simple and direct style without losing technical accuracy?   
        (b) 
Explain the role and structure of a feasibility report in technical writing. Why is objectivity critical in such documents? Describe the sections and discuss how the report influences decision-making processes.                                                      (10+10 =20)                 
1

