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All questions are compulsory and carry equal marks but within a question,
the marks are distributed according to its requirements.

2. Read the question carefully and then answer it according to the requirements
of the question.

3. Avoid irrelevant discussion/information and reproducing from books, study

guide or allied material.

Hand written scanned assignments are not acceptable.

Upload you typed (in Word or PDF format) assignments on or before the due date.

Your own analysis and synthesis will be appreciated.

Late assignments can’t be uploaded at LMS.

The students who attempt their assignments in Urdu/Arabic may upload a

scanned copy of their hand written assignments (in PDF format) on

University LMS. The size of the file should not exceed 5 MB.
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Total Marks: 100        
 Pass Marks: 50   
ASSIGNMENT No. 1

(Units: 1–4)
Note: Attempt all Questions. All Questions Carry Equal Marks.

Q.1(a) Summarise the key characteristics of technical writing in your own words.(10)

Q.1(b) Take a non-technical paragraph (e.g., from a novel or newspaper) and convert it into a technical style.                                                                                                (10)
Q.2(a) List the different types of technical readers with one practical example for each. 









      (10)

Q.2(b) Choose one product (e.g., microwave oven, printer, or sanitiser) and write three versions of the same instruction: one for a technical reader, one for a managerial reader, and one for a general reader. 





      (10)
Q.3(a) Identify three unethical practices in technical communication and explain why they are problematic.                                                                                                   (10)

Q.3(b) Review a sample resume or application letter (real or fictional) and highlight areas where ethical issues might arise. Suggest improvements.                                (10)
Q.4(a) Develop an audience profile for writing instructions on using a fire extinguisher in a school. Include demographics, knowledge level, and expected format. 








      (10)

Q.4(b) Based on the audience profile above, write a clear and concise instruction sheet for students on how to use a fire extinguisher.

 

      (10)
Q.5(a) Explain how audience knowledge level influences tone and language in writing. 








      (10)

Q.5(b) Create two sets of instructions for the same task (e.g., how to connect a projector to a laptop) — one for beginners and one for IT experts. 

      (10)
Total Marks: 100  




           Pass Marks: 50

ASSIGNMENT No. 2

(Units: 5–9)
Q.1(a) List the major steps of the technical writing process. 


      (10)

Q.1(b) Select any technical product or tool and write a short technical description or instruction manual (150–200 words) following the writing process. 

      (10)
Q.2(a) Identify the essential components of a research proposal.

      (10)

Q.2(b) Write a mini research proposal (about 200 words) on an educational or social issue using proper structure. 






      (10)

Q.3(a) What is meant by documentation in technical writing? Explain with an example. 








      (10)

Q.3(b) Prepare a sample one-page technical report on any school-related activity or lab experiment using the correct format. 




      (10)
Q.4(a) List five qualities of effective technical writing.


      (10)

Q.4(b) Choose a poorly written instruction from real life (e.g., school notice, exam guidelines) and revise it to make it clearer and more reader-friendly. Attach both versions.








      (10)
Q.5(a) Explain how visuals and formatting improve technical writing.                   (10)

Q.5(b) Design a cover page and a contents page for a technical report titled "Improving Safety Measures in School Science Labs".                                             (10)
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