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PREFACE 

 

 

Much has been said in recent years about declining standards and disappointing 

examination results. So as to improve  results and encourage students to overcome 

their  basic deficiency about writing in English this book “The English  

Composition and Comprehension” is  intended for B.S. students in first semester. 

This book will help developing understanding regarding grammatical concepts 

and its practical usage in expressing their views. Guidance is also provided for 

writing  a paragraph  as a basic unit of composition, whereas processes of writing 

will lead them to produce a logical ,coherent  piece of writing .This book also 

focuses on fast reading  skill through various exercises that can improve their note 

taking skill while reading or listening . This book is very helpful for students to 

enhance English language as well as writing skill to express the ideas accurately 

and effectively. 

 

This book seems to be the result of an assiduous work and I am sure that students 

will be benefited to polish their writing skills in a short time.   

 

         

 

Prof. Dr. Syed Zafar Ilyas 
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INTRODUCTION 
 

 

“The English Comprehension and Composition” is a book to help students (BS 

First semester) to improve command over English language to express their point 

of view and feelings in appropriate manner in written form. In general, each 

chapter has examples and written exercises to give practice. The material is 

elementary with the intensions to develop understanding of the concepts of 

various processes in writing with clear vision. 

 

In first two chapters, problems regarding writing correctly   and qualities of good 

effective writing are introduced and focused on paragraph format and composition 

writing. Next two chapters help to develop outline before writing a paragraph and 

essay. It makes them aware of facts and opinion. Students will also practice 

writing on various topics. Chapter five revolves around commonly used 

grammatical structures, appropriate use of tenses according to the situation and 

various word forms so that students produce a well comprehended piece of 

writing. Exercises are there to make them capable of avoiding grammatical errors. 

Punctuations will support them in writing clearly and comprehend text while 

reading. As writing in any form is not a piece of cake, Chapter six guides about 

procedure of writing in an easy way to facilitate the students to have composed 

and organized  writing .Insight regarding persuasive writing develop with the help 

of guided exercise in chapter seven that can enable students to develop arguments  

independently. Last two units play very important role in developing their fast 

reading skill and enhance the ability of taking notes while reading and listening. It 

can facile the students to prepare for exam. At the end of the semester a student 

will be able to write a good paragraph confidently. 

 

Finally I try to avoid the ‘scholarly’ style of writing by students at this stage but  

I have credence that if a student is able to write a unified coherent paragraph, 

transferring this skill to any kind of full composition or long essay will not be 

difficult. 

 

 

Mubadirah Durrani 
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OBJECTIVES 
 

 

Unit 1: To give awareness about hindrances in writing and, qualities of good 

writing.  

 

Unit 2: To develop understanding of composition format in a paragraph.  

 

Unit 3: To bring clarity in writing sentences and connectivity of ideas in a 

paragraph. 

 

Unit 4: To understand facts, intention, and reflection to develop 

comprehension while reading. 

 

Unit 5: To practice various aspects of grammar to express views accurately. 

 

Unit 6: To know about writing process and importance of making outline for 

an essay. 

 

Unit 7: To get idea about persuasive writing and developing ideas. 

 

Unit 8: To polish skills for fast reading and develop reading comprehension.   

 

Unit 9: To know the importance and develop note taking skill while reading. 
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Objective 
 

To give awareness about: Communication process, hindrances in writing qualities 

of good writing.  
 

Principles of Writing Good English 
 

Writing skill is one of the most important skill that helps to express views, convey 

the messages, communicate to direct and instruct someone to get work done. 

Writing could be in form of paragraph, narrative and essay. 

 

First of all it is essential to understand the communication processes through 

writing. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The question arises what causes noise to block communication between 

sender/writer and receiver/reader. 

 

1. Handwriting 2. Spelling, Punctuation 

3. Sentence Construction 4. Linking sentence and word 

5. Vocabulary 6. Organization of ideas 

7. Format 8. Reference and example 

 

If we plan and consider the reader, it will help us to reduce noise by focusing on 

the above given eight points. It will enable to produce meaningful writing that can 

be comprehensive if you develop reading habit also. 

NOISE 
 

Message or 
piece of 

writing or 
answer 

 

NOISE 

 
 

Sender 
Writer 

Student 

 
 
 

Receiver 
Reader 

Examiner 

 
 

Unable to 
respond 

 
Understand 

Assess 

Feedback 

Confusion 
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Your piece of writing can be effective and qualitative if you have following 

qualities in it. 

 

 Composed: 

 (Well organized ideas and points according the format) 

 

 Clear: 

 (Clarity in writing and understanding) 

 

 Complete 

 (Every point well explained and paragraph, essay have all components) 

 

 Concise: 

 (To the point elaboration, no irrelevant ideas) 

 

 Coherent 

 (All supportive ideas have correlation with topic) 

 

 Chronological 

 (Facts explained accordingly in sequence) 

 

 Correct 

 (Vocabulary, spelling, format, grammatical structures) 

 

One can have these qualities in writing with practice so as to make writing good 

and effective. 
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Unit–2 
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Objective 
 

To develop understanding of: composition writing, composition organization, 

format in a paragraph.  
 

Typical Organization of Composition 
 

 

 

Introduction: 

Moving from general background  

to specific aims 

 

 

First main subtheme/area 

for discussion: topic 

sentence and development 

 

 

 

Second main subtheme/area 

for discussion: topic 

sentence and development 

 

 

 

Third main subtheme/area 

for discussion: topic 

sentence and development 

 

 

 

CONCLUSION: 

Moving from specific conclusions 

(linking back to aims) to 

wider implications 
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Composition Writing 

 
1. Introduction 

 You will have to expand your original topic sentence in a paragraph of 

introduction, but your controlling idea should be the last sentence of the 

paragraph. It must give clear directions regarding expansion of the topic in 

the different paragraphs. Study the paragraphs of introduction of the two 

model compositions in this unit to get ideas for your first paragraph. 

 

2. Body 

 You will want to devote one entire paragraph to each of the qualities you 

mention. Three or four paragraphs, each devoted to one particular quality, 

will be sufficient. You will, of course, have to go into greater detail for each 

of the qualities than you did in your paragraph of introduction. 

 

 Arrange the paragraphs of the body in either ascending or descending order. 

 

 Be sure to begin each paragraph with topic sentence that tells the reader 

which quality you will be discussing in that particular paragraph. 

 

3. Conclusion 

 You will have to add a paragraph of conclusion. In it you should summarize, 

restate, or reemphasize the main ideas in your composition. You can give 

one of the strong examples or suggestions too. You might also want to use a 

quotation. 

 

Write a composition on each picture: 

 

 
 

1 
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2 

 

 
 

3 

 

 
 

4 
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Writing: 
 

Choose one word or phrase from each block; you have to think of logical words 

for the blank spaces. Write the words and phrases on a piece of paper so that you 

have two paragraphs. The first paragraph should tell about shopping for food. The 

second paragraph should tell about cooking the food. Remember to indent each 

paragraph. 
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11 

Unit–3 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

WRITING CLEARLY 

Word, Sentences & Paragraph 
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Objective 
 

To bring clarity in: writing sentences, connectivity of ideas, in writing meaningful 

paragraph. 

 

Producing a Piece of Writing 
 

 

Effective communication of ideas require a lot of efforts and comprehension 

regarding relevant points, sentence formation and paragraph .The most important 

is to have clear concept of topic. First of all it is important for a student as a writer 

to have understanding about writing process including gathering and arranging 

relevant ideas according to the form of writing. It is essential for writer to know 

about the reason for writing and level of the reader.  

 

Secondly, it is necessary to organize paragraphs with the help of topic, topic 

sentence and supportive ideas in a sentence by keeping cohesion and unity of 

paragraph. Your choice of words, idioms and vocabulary in your writing help to 

enhance clarity in understanding. 

 

In the third place grammar rules, articles and pronouns facile to make sentence 

structure, sentence boundaries and stylistic choices. Use of correct spellings and 

accurate use of punctuations develop understanding on the part of reader. 

 

At the end the resulting product contains relevance, clarity originality in 

paragraph that a reader enjoys while reading. 
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A Sample Five-Paragraph Essay 

 

Now let’s look at a “real” five-paragraph essay. As you read it, notice the points 

we have discussed. 
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Unit–4 
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Objective 
 

To understand: Facts and opinion, Intention of writer, text while reading. 

 

Critical Evaluation 
 

An important aspect of reading comprehension is the ability of the reader to 

assess and evaluate the text. This means that he must be able to discriminate facts 

from opinion and fully aware of the writer’s intention. Reader has to be clear 

about writer’s point of view and biasness. It also involves that the reader should 

be able to reflect and think about issues involved and give his own point of view. 

 

a. Facts vs Opinion  
 Students should have ability to understand facts from opinions. This is an 

important part of reading competence as any good reader should be aware of 

the way his judgment is influenced one way or another.  

 

b. Writer’s Intention 
 The activities included in this section of the reading course are focused on 

the attitude of the writer, and the particular kind of bias that can be felt 

through his writing especially the aspects of tone. The students must be 

familiar with the whole range of tone e.g. irony, anger, persuasion etc. They 

should also know the language used by the writer, the kind of sentences, the 

use of idioms, vocabulary etc. he chooses to convey his meaning. 

 

c. Reflection and Discussion 

 It is important that the ideas discussed in the passage should be discussed 

and judged at some point. Students should react to opinions expressed in 

reading passages and compare their own views with those of the writers. 

They should give their own opinions, suggestions, recommendations, when 

and where required. This will enable them to become independent and 

critical readers. 
 

Activity 1: 

Read the following statements and answer the questions. 
 

Text 1: 

1. Hearing loss does not occur with old age. This is suggested by comparison 

between industrialized and non-industrialized people. 
 

 In which people does hearing loss accompany old age? 

 What does the writer imply about the cause of hearing loss in old age? 
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2. Sounds can be described in terms of their frequency, intensity and length. 

For example, a sound may be high-pitched, loud and short. 

 

 What other types of sounds can be infer? 

 

3. Noise affects people in many ways. Hearing damage is the most well-known 

effect. Noise can also influence task performance. 

 

 We can infer that noise improves or harms task performance. 

 

4. Noise can interfere with sleep. 

 

 Which of the following does this imply? 

a. Noise makes people sleep more. 

b. Noise prevents people from sleeping. 

c. Noise interrupts sleep. 

d. Noise may reduce the quality of sleep. 

 

Activity 2: 

 

Expressing a point of view: 

 

1. Read this passage (text 2) on road safety and write down the measures for 

preventing road accidents that are implied in it. 

 

Text 2 

 

There are many factors which contribute to the problems of road safety. 

Although cars legally must be fitted with seat belts. It is not compulsory 

to wear them. In spite of a great deal of publicity people still drive after 

drinking alcohol and the legislation on this is not sufficiently strong. A 

major factor in road accidents is speed and there are obvious ways of 

limiting that. Lastly, one of the most serious problems is that the police 

and the courts are unable to enforce adequately current legislation. 
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2. Use your answers to question 1 to complete this passage, (text 3) which 

expresses a strong point of view. 

 

Text 3 

 

Every year hundreds of thousands of people die in road accidents. While 

you are reading this the chances are that somewhere in the world 

somebody is about to be killed in a road accident. And the next victim 

could be you. We must therefore, overcome people’s apathy towards …. 

First of all people must be persuaded …. The legislation on …. Should be 

…. It is vitally important that …. Finally, we must make absolutely sure 

that …. 

 

Activity 3: 

 

Contrasts and compromises: 

 

Argument involves modifying extreme positions. For example: 

 

The majority of people in rural areas are unemployed. 

The majority of people in rural areas are employed. 

 

Possible compromise position: 

 

The majority of people in rural areas are under-employed or work only 

intermittently. 

 

The following statements express compromise positions. Write two contrasting 

extreme positions to which they relate. 

 

1. Population growth is an important contributory factor rather than the cause 

of the increase of unemployment. 

 

2. The primary need is for jobs; therefore, high output, although important, is 

not the main consideration. 

 

3. Development efforts should not be concentrated on the large cities. 

 

4. Production methods should be relatively simple and developed in a fairly 

short time. 

 



19 

5. Simple equipment is normally far less dependent on materials of great purity 

or exact specifications than highly sophisticated equipment. 

 

6. The distinction between capital and wages goods is not as definite as 

economists are inclined to think. 

 

 

Activity 4: 

 

Here are two report cards (text 4) from two different teachers about the same boy. 

Read them, and compare. 

 

Text 4 

 

 

REPORT ON: PERVEZ HASAN 

 

Pervez is a hardworking and conscientious student. He perseveres in the fact of 

difficulties. From the point of view of his personal character he is private 

person who does not waste time in idle company. He is straightforward and 

honest. In appearance he is always neat and well-groomed. 

A. Asghar 

 

 

 

 

 

REPORT ON: PERVEZ HASAN 
 

Pervez Hasan is a rather bookish and passive character; he appears dull and 

slow to grasp new ideas. He has few friends and does not mix very easily. He 

has an unimaginative personality, and obsessed with his personal appearance. 

S. Daud 
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Argument: 
 

Activity 5: 

 

Read the following letter (Text 5) to a university newspaper and note the view to 

which the writer is opposed. Write a reply with a similar structure from the head 

of one of the departments mentioned in the final sentence. 

 

 

 

Text 5 

 

 

Sir, 

 I fully understand the opposition expressed by my colleagues to the 

reduction in the university budget. Nevertheless one is forced to recognize that 

in time of financial difficulty the university has a duty to decide where savings 

can be made. I believe, however, that it would be misguided for the university 

to make the same cuts in all departments without considering national priorities. 

May I suggest that there are some departments which must continue to be 

financed at existing levels if these are to produce the fully trained professionals 

which the country needs? Surely it is a national priority to train competent 

scientists, engineers and practitioners of medicine and veterinary medicine. If 

there have to be cuts they should be shared between departments which cannot 

claim to be absolutely essential to the needs of the country, such as economics, 

psychology or modern languages. 

James Young 

Head of Department of Veterinary Medicine 
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Unit–5 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

USE OF GRAMMAR  
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Objective 
 

To practice: Various aspects of sentence, Using tenses accordingly, grammar to 

express views accurately. 

 

Use of Grammar 
 

1. Parts of the Sentence (A) 
 

Mike and Harriet are on holiday. They have written a postcard to David and 

Melanie. Look at each underlined phrase and say what part of the sentence it is: 

subject, verb, object, complement or adverbial. 

 

 We’re having a great time.      object 

 

1. The weather is marvelous ........................................................................ 

2. We really enjoy camping ......................................................................... 

3. It’s great fun ............................................................................................. 

4. We’re on a farm ....................................................................................... 

5. We like this place ..................................................................................... 

6. The scenery is beautiful ........................................................................... 

 

2. Sentence Structure (A) 

  

After moving the piano, the five friends had a rest and a cup of tea. 

Look at this part of their conversation and then writer the letters (a – e) in the 

correct place. 

 

a) David: That was a difficult job. 

b) Tom: I agree. 

c) Mike: I’m on my deathbed. 

d) David: Someone should give us a medal. 

e) Harriet: I’ve made some more tea. 

 

 Subject + verb b 

1. Subject + verb + object ................................................ 

2. Subject + verb + complement ................................................ 

3. Subject + verb + adverbial ................................................ 

4. Subject + verb + object + object ................................................ 
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3. Word Order (A) 

 Put the words in the correct order and write the statements. 

 

 is / Melanie / very nice Melanie is very nice. 

 1. football / likes / Tom ................................................ 

 2. an accident / David /had ................................................ 

 3. moved / the piano / we ................................................ 

 4. a tall woman / Harriet / is ................................................ 

 5. sat / on the floor / everyone ................................................ 

 6. gave / some help / Mike’s friends / him ................................................ 

 

4. Adverbials (B) 

 

These sentences are from a news report. Write down the two adverbials in each 

sentence. 

 

Each adverbial is a prepositional phrase or an adverb. 

 

 Prince Charles opened a new sports in Stoke 

 Centre in Stoke yesterday. yesterday 

 

1. He also spoke with several young people. ............................................... 

2. The sports centre was first planned in 1994............................................. 

3. Naturally, the local council could not ...................................................... 

 finance the project without help. .............................................................. 

4. Fortunately, they managed to obtain ........................................................ 

 money from the National Lottery. ........................................................... 
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Some – Any 
 

Is there any … in the bottle? 

 

There’s some rice in the jar. 

There’s some milk in the bottle. 

There’s some sugar in the jar. 

There’s some oil in the bottle. 

There is some water in the jug. 

There’s some wine in the bottle. 

 

 

 

There are some apples on the table. 

There are some eggs on the table. 

There are some oranges on the table. 

There some bananas on the table. 

There are some lemons on the table. 

There are some onions on the table. 

 

 

 

 
 
There is not any butter. 

There is not any cheese. 

There are not any tomatoes. 

There are not any mushrooms. 

There are not any eggs. 

The fridge is empty. 
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A: There’s some butter in the freezer. 

B: How much is there? 

A: There’s a lot. 

 

 

 

C: There are some hamburgers in the freezer. 

D: How many are there: 

C: There are a lot. 

 

Write conversations: 

With, Ice-cream, Meat, Peas, Chickens 
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Exercises 

 

Put in a/an or the: 

1. We enjoyed our holiday. The hotel was very nice. 

2. ‘Can I ask a question?’ ‘Of course, what do you want to ask?’ 

3. You look very tired. You need ………. holiday. 

4. ‘Where’s Tom?’ He’s in ………. bathroom. 

5. Jane is ………. interesting person. You must meet her. 

6. A: Excuse me, can you tell me how to get to ………. city centre? 

 B: Yes, go straight on and then take ………. next turning left. 

7. A: Shall we go out for ………. meal this evening? 

 B: Yes, that’s ………. good idea. 

8. It’s ………. nice morning. Let’s go for ………. walk. 

9. Amanda is ………. student. When she finishes here studies, she wants to be 

………. journalist. 

 She lives with two friends in ………. flat near ………. college where she is 

studying. ………. flat is small but she likes it. 

10. Peter and Mary have got two children, ………. boy and ………. girl. 

………. boy is seven years old and ………. Girl is three. Peter works in 

………. factory. Mary hasn’t got ………. job at the moment. 

 

Put in a/an or the where necessary. 
 

1. Don’t forget to turn off light when you go out. ........................ 

2. Enjoy your holiday and don’t forget to send me post card. ........................ 

3. What is name of this village? ........................ 

4. Canada is very big country. ........................ 

5. What is largest city in Canada? ........................ 

6. I like this room but I don’t like colour of carpet. ........................ 

7. ‘Are you OK?’ ‘No, I’ve got headache.’ ........................ 

8. We live in old house near station. ........................ 

9. What is name of director of film we saw last night? ........................ 
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Play – Plays 
 

Exercises 

 

Write these verbs + -s or -es 

1. (read) she reads 

2. (think) he ................. 

3. (fly) it .................. 

4. (dance) he ................. 

5. (have) she ............... 

6. (finish) it .................. 

 

Complete the sentences. Use these verbs: 

boil     close     cost     cost     like     like     meet     open     speak     teach     

wash 

 

1. Margaret speaks four languages. 

2. In Britain the banks usually ………… at 9:30 in the morning. 

3. The City Museum ………… at 5 o’clock in the evening. 

4. Tina is a teacher. She ………… mathematics to young children. 

5. My job is very interesting. I ………… a lot of people. 

6. Peter ………… his hair twice a week. 

7. Food is expensive. It ………… a lot of money. 

8. Shoes are expensive. They ………… a lot of money. 

9. Water ………… at 100 degrees Celsius. 

10. Julia and I are good friends. I ………… here and she ………… me. 

 

Write sentences from these words. Put the verb in the right form (arrive or 

arrives etc.). 

 

1. (always /early / Sue / arrive) Sue always arrives early 

2. (basketball / I / play / Often) I ........................................................................... 

3. (work / Margaret / hard / usually) ..................................................................... 

4. (Jenny / always / nice clothes / wear) ............................................................... 

5. (dinner / we / have / always / at 7:30) ............................................................... 

6. (television / Tim / watch / never) ...................................................................... 

7. (like / chocolate / children / usually)................................................................. 

8. (Julia / parties / enjoy / always) ........................................................................ 
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Write sentences about yourself. Use always/never/often/sometimes/usually) 

 

1. (watch television) I never watch television. / I usually watch television in the 

evening. (etc.) 

2. (read in bed) I .................................................................................................... 

3. (get up before 7 o’clock) ................................................................................... 

4. (go to work / school by bus) ............................................................................. 

5. (drink coffee) .................................................................................................... 

 

 

Are you doing? 
  

A.    positive question 

  
 

 ‘Are you feeling OK?’  ‘Yes, I’m fine, thank you.’ 

 ‘Is it raining?  ‘Yes, take an umbrella.’ 

 Why are you wearing a coat?  It’s not cold. 

 ‘What’s Paul doing?’  ‘He’s reading the newspaper.’ 

 ‘What are the children doing?’  ‘They’re watching television.’ 

 Look, there’s Sally!  Where’s she going? 

 Who are you waiting for? Are you waiting for Sue? 

 

B. Study the word order: 

  is/are  + subject + -ing 

  is  he  working today? 

  is  Paul  working today? (not ‘Is working Paul 

today) 

 Where are   they going? 

 Where are  those people going (not ‘Where are going those 

people?’) 
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C. Short answers: 

 

  
 

 ‘Are you going now?’ ‘Yes, I am.’ 

 ‘Is Paul working today?’ ‘Yes, he is.’ 

 ‘Is it raining?’ ‘No, it isn’t.’ 

 ‘Are your friends staying at a hotel?’ ‘No, they aren’t. 

  They’re staying with me.’ 

Exercises 
 

1. What are these people doing? Use these verbs to complete the sentences: 

  

 eat          have          lie          play          sit          wait 

 

 
 

 1. She’s eating an apple. 

 2. He ......................... for a bus 

 3. They ..................... football. 

 4. .............................. on the floor. 

 5. .............................. breakfast. 

 6. .............................. on the table. 
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2. Complete the sentences. Use one of these verbs: 

  

 build      cook      go      have      stand      stay      swim      work 

 

 1. Please be quiet. I am working. 

 2. ‘Where’s John?’ ‘He’s in the kitchen. He……………………….. 

 3. ‘You ………………………. On my foot.’ ‘Oh, I’m sorry.’ 

 4. Look! Somebody ………………………. In the river. 

 5. We’re here on holiday. We …………………. at the Central Hotel. 

 6. ‘Where’s Ann?’ ‘She ………………………. a shower.’ 

 7. They ……………. a new theatre in the city centre at the moment. 

 8. I ………………………. now. Goodbye. 

 

3. What’s happening at the moment? Write true sentences. 

 

1. (I / wash / my hair) I’m not washing my hair. 

2. (it / snow) It’s snowing. Or It isn’t snowing. 

3. (I / sit / on a chair) .................................................................................... 

4. (I / eat) ...................................................................................................... 

5. (it / rain) ................................................................................................... 

6. (I / learn / English) ................................................................................... 

7. (I / listen / to music) ................................................................................. 

8. (the sun / shine) ........................................................................................ 

9. (I / wear / shoes) ....................................................................................... 

10. (I / read / a newspaper)............................................................................. 
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Can – Could 
 

Exercises 

 

1. Ask Steve if he can do these things: 

 
 Can you do these things? Write sentences about yourself. Use I can or I 

can’t. 

 7. ...................................................... 

 8. ...................................................... 

 9. ...................................................... 

 10. ...................................................... 

 11. ...................................................... 

 12. ...................................................... 

 

2. Complete these sentences. Use can or can’t + one of these verbs: 

 

 find     hear     see     speak     come 

 

1. I’m sorry but we can’t come to your party next Saturday. 

2. I like this hotel room. You ……………. the mountains from the 

window. 

3. You are speaking very quietly. I ……………. you. 

4. Have you seen my bag? I ……………. it. 

5. Catherine got the job because she ……………. five languages. 
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3. Complete these sentences. Use can’t or couldn’t + one of these verbs. 

 

 have     decide     find     go     go     sleep 

 

1. I was tired but I couldn’t sleep. 

2. I wasn’t hungry yesterday. I ……………. my dinner. 

3. Ann doesn’t know what to do. She …………………… 

4. I wanted to speak to Martin yesterday but I ……………. him. 

5. Jim ……………. to the concert next Saturday. He has to work. 

6. Paula ………………… to the meeting last week. She was ill. 

 

4. What do you say in these situations? Use can or could. Use the words in 

brackets (…). 
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Played 
 

Exercises 

 

1. Complete the sentences. Use one of these verbs in the past simple: 

 

 clean      die      enjoy      finish      happen      open      rain      start          

stay       want 

 

1. I cleaned my teeth three times yesterday. 

2. It was hot in the room, so I ……………………….. the window. 

3. The concert ………… at 7:30 and ………… at 10 o’clock. 

4. When I was a child, I ……………………….. to be a doctor. 

5. The accident ……………………….. last Sunday afternoon. 

6. It’s a nice day today but yesterday it ……………………….. all day. 

7. We …………… our holiday last year. We ……………..at a very nice 

place. 

8. Ann’s grandfather ……………………….. when he was 90 years old. 

 

 

3. Read about Lisa’s journey to Madrid. Put the verbs in the correct form. 

 

 
 

Last Tuesday Lisa (1) flew from London to Madrid. She  

(2) ………. up at six o’clock In the morning and (3)…..  

a cup of coffee. At 6:30 she (4) ……. home and (5) …… 

to the airport. When she (6) ………. she (7) ………. the 

car and then (8) ………. to the airport café where she (9) 

………. breakfast. Then she (10) ………. through passport 

control and (11) ………. for her flight. The plane (12) 

………. on time and (13) ………. in Madrid two hours 

later. Finally she (14) ………. a taxi from the airport to her 

hotel in the centre of Madrid. 

fly,  

get, have,  

leave, drive, 

arrive, park, 

go, have,  

go,  

wait, depart, 

arrive,  

take 
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4. Write sentences about the past (yesterday / last week etc.). 

 

1. Jim always goes to work by car. Yesterday he went to work by car. 

2. Rachel often loses her keys. She ………………………. last week. 

3. Kate meets her friends every evening. She ………………………. 

yesterday evening. 

4. I usually buy two newspapers every day. Yesterday I ………………… 

5. We usually go to the cinema on Sundays. Last Sunday we …………… 

6. I eat an orange every day. Yesterday I ………………………………… 

7. Tom always has a shower in the morning. This morning he…………... 

8. Our friends come to see us every Friday. They ……………………….. 

last Friday. 

 

Exercises 

 

1. Look at the pictures and put the verbs in the correct form, past continuous or 

past simple. 

 

 

Carol broke (break) her arm last 

week. It ………………. (happen) 

when she …………. (paint) her 

room. She ………………… (fall) 

off the ladder. 

 

The train ……………… (arrive) 

at the station and Paula ………… 

(get) off. Two friends of hers, 

John and Jenny, ……….. (wait) 

to meet her. 

 

Yesterday Sue ………. (walk) 

along the road when she ……….. 

(meet) Jim. He …… (go) to the 

station to catch a train and he …. 

(carry) a bag. They …….. (stop) 

to talk for a few minutes. 
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2. Put the verb into the past continuous or past simple. 

  

  A: What were you doing (you/do) when the phone rang  (ring)? 

  B: I was watching (watch) television) 

 

1. A: Was Jane busy when you went to see her? 

 B: Yes, she …………………… (study). 

 

2. A: What time …………………… (the post / arrive) this morning? 

 B: It …………………… (come) while I ……… (have) breakfast. 

 

4. A: Was Margaret at work today? 

 B: No, she …………………… (not/go) to work. She was ill. 

 

5. A: How fast ……… (you/drive) when the police …….. (stop) you? 

 B: I don’t know exactly but I ……………… (not/drive) very fast. 

 

6. A: ……………… (your team / win) the football match yesterday? 

 B: No, the weather was very bad, so we ………….. (not/play). 

 

7. A: How …………………… (you/break) the window? 

 B: We …………………… (play) football. I (kick) the ball and it 

………………………... (hit) the window. 

 

8. A: …………………… (you/see) Jenny last night? 

 B: Yes, she …………………… (wear) a very nice jacket. 

 

9. A: What …………………… (you/do) at 2 o’clock this morning? 

B: I was asleep. 

 

10. A: I …………………… (lose) my key last night. 

B: How …………………… (you/get) into your room? 

A: I …………………… (climb) in through a window. 
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Has Played 
 

Exercises 

 

1. Complete these sentences. 

 

1. Jill is in hospital. She  has been in hospital since Monday. 

2. I know Sarah. I have known her for a long time. 

3. Linda and Frank are married. They …………. married since 1989. 

4. Brain is ill. He …………………… ill for the last few days. 

5. We live in Scott Road. We …………………… there for ten years. 

6. Catherine works in a bank. She …………… in a bank for five years. 

7. Alan has a headache. He …… a headache sine he got up this morning. 

8. I’m learning English. I …………………… English for six months. 

 

2. Make questions with How long …? 

 
 

3. Which is right? 

 

 1. Mark is / has been in Canada since April.        has been is right 

 2. Jane is a good friend of mine. I know / have known her very well. 

 3. Jane is a good friend of mine. I know / have known her for a long time. 

 4. ‘Sorry I’m late. How long are you / have you been waiting?’ 

  ‘Not long. Only five minutes.’ 

 5. Martin works / has worked in a hotel now. He likes his job very much. 

 6. Linda is reading the newspaper. She is / has been reading it for two 

hours. 

 7. ‘How long do you live / have you lived in this house?’  

  ‘About ten years.’ 

 8. ‘Is that a new coat?’ ‘No, I have / I’ve had this coat for a long time. 

9. Tom is / has been in Spain at the moment. He is / has been there for 

the last three days. 
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Will Play 
 

Exercises 

 

1. Complete the sentences. Use I’ll (I will) + one of those verbs: 

 

 carry      do      eat      send      show      sit      stay 

  

1. My bag is very heavy. I’ll carry it for you. 

2. Enjoy your holiday. Thank you. ………  you a postcard. 

3. I don’t want this banana. Well, I’m hungry. ……………… it. 

4. Do you want a chair? No, it’s OK. ………….. on the floor. 

5. Did you phone Jenny? Oh no, I forgot. …………….. it now. 

6. Are you coming with me? No, I don’t think so, ………….. here. 

7. How do you use this camera? Give it to me and ……………. you. 

 

2. Complete the sentences. Use I think I’ll … or I don’t think I’ll … + one of 

these verbs. 

 

 buy      go      have      play 

 

1. It’s cold today. I don’t think I’ll go out. 

2. I’m hungry. I ……………………………… something to eat. 

3. I feel tired, ……………………………… tennis. 

4. This camera is too expensive, ……………………………… it. 

 

Which is right? 

 

1. I phone / I’ll phone you tomorrow, OK?     I’ll phone is right 

2. I haven’t done the shopping yet. I do / I’ll do it later. 

3. I like sport. I watch / I’ll watch a lot of sport on TV. 

4. I need some exercise. I think I go / I’ll go for a walk. 

5. Jim is going to buy / will buy a new car. He told me last week. 

6. ‘This letter is for Rose,’ ‘OK, I give / I’ll give / I’m going to give it to her.’ 

7. A: Are you doing / Will you do anything this evening? 

 B: Yes, I’m going / I’ll go out with some friends. 
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Write sentences with Shall I… ? Choose words from Box A and Box B. 

 

 

A: Turn on, make, turn off, open 

 

1. It is very warm in this 

room. 

2. This programme isn’t very 

good. 

3. I’m hungry. 

4. It’s dark in this room. 

B: Some sandwiches, the television, 

the window, the light 

  

Shall I open the window? 

 

………. 

 

………. 

………. 

 

 

Write sentences with Shall we … ? Choose words from Box A and Box B. 

 

A: What, Where, what, time, who 

 

1. Let’s go out tonight B:  OK, what time shall we meet? 

2. Let’s have a holiday, OK, …… 

3. Let’s spend some money, 

4. Let’s have a party 

B:  Buy, invite, go, meet 

 

 OK, what time shall we meet? 

 OK, …… 

 OK, …… 

 OK, …… 
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If you 
 

1. In this exercise you have to put the verb into the correct form. 

 

 Example: If I found £100 in the street, I would keep (keep) it. 

   They’d be rather angry if you didn’t visit (not/visit) them. 

 

 1. If I were offered the job, I think I …………………… (take) it. 

 2. I’m sure Tom will lend you some money. I would be very surprised if 

he …………………… (refuse). 

 3. Many people would be out of work if that factory …………………… 

(close) down. 

 4. If she sold her car, she ………………… (not/get) much money for it. 

 5. They’re expecting us. They would be disappointed if we ………… 

(not/come). 

 6. Would George be angry if I …………………… (take) his bicycle 

without asking? 

 7. Ann gave me this ring. She …………… (be) terribly upset if I lost it. 

 8. If someone …………………… (walk) in here with a gun, I’d be very 

frightened. 

 9. What would happen if you ……………… (not/go) to work tomorrow? 

 10. I’m sure she …………………… (understand) if you explained the 

situation to her. 

 

2. This time you have to make questions. 

 

 Example: Perhaps one day somebody will give you a lot of money. 

   What would you do if somebody gave you a lot of money? 
 

1. Perhaps one day a millionaire will ask you to marry him/her. 

What would you do if .............................................................................. 
 

2. Perhaps one day you will lose your passport in a foreign country. 

What ......................................................................................................... 
 

3. Perhaps one day somebody will throw an egg at you. 

What ......................................................................................................... 
 

4. Perhaps one day your car will be stolen. 

What ......................................................................................................... 
 

5. Perhaps on day somebody will park his car on your foot. 
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.................................................................................................................. 

3. Now answer these questions in the way shown. 

 

 Example: Are you going to catch the 10:30 train? (we / arrive too early) 

   No. If we caught the 10:30 train, we would arrive too early. 

 

1. Is he going to take the examination? (he / fail it) 

No. If he ................................................................................................... 

 

2. Are you going to invite Bill to the party? (I / have to invite Linda too) 

No. If I ...................................................................................................... 

 

3. Are you going to bed now? (I / not / sleep) 

No. ............................................................................................................  

 

4. Is she going to apply for the job? (she / not / get it) 

No. ............................................................................................................ 
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PUNCTUATION 
 

1. Punctuation (derived from the Latin punction, a point) means the right use 

of putting in Points or Stops in writing. The following are the principal 

stops: 

 a) Full Stop or Period (.) 

 b) Comma (,) 

 c) Semicolon (;) 

 d) Colon (:) 

 e) Note off Interrogation (?) 

 f) Note of Exclamation (!) 

 Other marks in common use are the Dash –: Parentheses (  ) Inverted 

Commas or Quotation Marks “ ” 

 

A work from S. CHAND & COMPANY LTD. 

 

2. The Full Stop represents the greatest pause and separation. It is used: 

 a) To mark the end of a declarative or an imperative sentence; as  

  Dean, patient, gentle, noble, Nell was dead. 

 b) To mark abbreviations and initials: as, 

  M.A M.P. KCSI. A. B. Smith 

  Note: that in current English Mr  and Mrs Occur without a full stop, 

these have come to be regarded as the full spellings. 

 

3. The Comma represents the shortest pause, and is used: 

 a) To separate a series of words in the same construction as 

  England, France and Italy formed an alliance. 

  He lost lands, money, reputation, and friends. 

  It was a long, dull, and wearisome journey. 

  He wrote his exercise neatly, quickly, and correctly. 

  Note–A comma is generally not placed before the word preceded by 

and. 

 b) To Separate each pair of words connected by and; as, 

  We should be devout and humble, cheerful and serene. 

  High and low, rich and poor, wise and foolish, must all die. 

 

4. The Note of Interrogation is used, instead of the Full Stop, after a direct 

question; as, 

 Have you written your exercise? 
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 If you pick us, do we not bleed? If you trickle us, do we not laugh? If you 

poison us, do we not die? And if you do wrong with us, shall we not have 

revenge? 

 But the Note of Interrogation is not used after an indirect question: as, 

 He asked me whether I had written my exercise. 

 

5. The Note of Exclamation is used after Interjections and after Phrases and 

Sentences expressing sudden emotion or wish: as, 

 Alas! Oh dear! 

 What a terrible fire this is! 

 O, what a fall was there, my countrymen! Long live the King! 

 Note: When the interjection O is placed before the Nominative of Address, 

the Note Exclamation, if employed at all, comes after the noun; or it may be 

placed at the end of the sentence: as, 

 O father! I hear the sound of guns 

 O Hamlet, speak no more! 

 

6. Inverted Commas are used to enclose the exact words of a speaker, or a 

quotation; as, 

 “I would rather die” he exclaimed, “than join the oppressors of my country. 

 Babar is said by Elphinstone to have been” the most admirable prince that 

ever reigned in Asia”. 

 

 If a quotation occurs within a quotation, it is marked by single inverted 

commas; as, 

 

 “You might as well say,” added the March Hare, “that ‘I like what I get is 

the same thing as ‘I get what I like.”’ 

 

7. The Dash is used:- 

 a) To indicate an abrupt stop or change of thought; as, 

  If my husband were alive–but why lament the past? 

 b) To resume a scattered subject; as, 

  Friends, companions, relatives–all deserted him. 

 

8. The Hyphen –a shorter line than the Dash – is used to connect the parts of a 

compound word; as,  

 Passer-by, man-of-war, jack-of-all-trades. 

 It is also used to connect parts of a word divided at the end of a line. 
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9. Parentheses or Double Dashes are used to separate from the main part of 

the sentence a phrase of clause which does not grammatically belong to it 

as, 

 He gained from Heaven (it was all he wished) a friend. 

 

 A remarkable instance of this kind of courage–call it, if you please, resolute 

will–is given in the history of Babar. 

 

10. The Apostrophe is used:- 

 a) To show the omission of a letter or letters; as, 

  Don’t, e’ er, I’ve. 

 b) In the Possessive Case of Nouns. 

 c) To form the plural of letters and figures. 

 

  Dot your i’s and cross your t’s. 

  Add two 5’s and four 2’s. 

 

11. Capital Letters 

 Capitals are used:- 

a) To begin a sentence. 

b) To begin each fresh line of poetry. 

c) To begin all Proper Nouns and Adjectives derived from them; as, 

 Delhi, Rama, Africa, African, Shakespeare, Shakespearian  

d) For all nouns and pronouns which indicate the Deity: as, 

 The Lord, He is the God 

g) To write the pronouns I and the interjection O. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



44 

Punctuate the below letter: 

 

 

Dear Mr Brandon 
 
 Would you like to earn up to 6400 (six thousand four hundred  
dollars) a year more than you now earn (E) Of course you would (E) If  
you are like most men you probably and quite justifiably so have already 
considered taking a second job (E) May I suggest an excellent course of 
action (E) 
 
 Robbins and Porter Inc of Miami Florida are looking for bright 
sensible and ambitious individuals who enjoy meeting people to work as 
part-time salesmen (E) Since you are already involved in selling you  
would I’m almost positive enjoy affiliating with our organization (E) 
The job however would require a minimum of 20 hours per week if you 
have hopes of achieving such a lofty goal as $5000-$6000 (five thousand-
six thousand) a year. (E) Are you still interested (E) 
 
 We feel that you Mr Brandon have the necessary background skills 
experience and motivation to succeed. (E) Because of this confidence we 
are taking they liberty of sending to you, with no charge of course the 
enclosed book titled Moonlight Selling as an Avocation (E) Read 
the book carefully decide if the ideas appeal to you and return the 
postcard at the back (E) Once you have finished reading this material 
you will I think want to know more about the Robbins and Porter 
Company (E) Naturally after you have returned the card as I’m sure you 
will we will send you the necessary information to start the ball roll- 
ing toward a brilliant hobby or perhaps even a career for you (E) 
 
 As July 22 2014 is the deadline for selecting our team of 
experts don’t delay if you think you might be interested (E) Of  
course you may have further questions before committing yourself (E) 
If so just ask (E) We will I can assure you do everything to convince 
You that your future looks nothing but bright (E) Won’t you send in 
the postcard now (E)  
 
   Cordially yours 
 
 
   Steven Frank 



45 

Unit–6 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PROCESS OF WRITING 
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Objective 
 

To know about: writing process, importance of making outline, styles of writing 

outline for an essay. 

 

Process of Writing 
 

To approach any writing task honestly, writers must be able to look at many sides 

of a question, take into account conflicting data, consider relative merits of 

alternative hypotheses, concede weaknesses and claim strengths in conclusions: 

 

 Stay with what seems to be a barren subject: analyse it from many 

perspectives. 

 

 View the subject in relation to time: explore values of time; compare with 

earlier time. 

 

 Look at the origins of the subject: where does it come from? How has it 

evolved? 

 

 Examine the subject as a problem: what can be done about it? How can we 

improve, destroy, revitalize it? 

 

Writers must be able to: 

 

 Recognize a problem as worthy of inquiry… and then define the problem 

clearly. The solution to the problem can be looked for in the personal 

experience, observation, reading or education of the writer. 

 

 Achieve natural thought by linking old knowledge with new or by making 

new combinations of old ideas, to recognize the universal qualities of the 

problem and to engage the reader’s intelligence and experience. 

 

 Undergo a subconscious period of incubation during which new 

understandings and definitions of the problem develop. 

 

 Experience illumination concerning the problem, by analyzing the subject 

matter by focusing on the problem, by seeing possibilities for solutions, and 

by verifying these solutions. 
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Getting Started 
 

Drawing on personal knowledge, experience and feelings helps writers discover 

what they have to say. The process of writing contains a number of stages which 

are represented in the following figure: 

 
Being 
motivated 
to write 

Getting 
ideas 
together 

Planning 
and 
outlining 

Making 
Notes 

Making  
a first 
draft 

Revising 
replanning 
redrafting 

Editing and 
getting 
ready for 
publication 
/ teachers 

 

Writing is a recursive process and not linear as the above diagram indicates. In 

general, writing involves these overall stages, but the writer moves backwards and 

writers concentrate on getting the content right first and leaving details like 

punctuation, spelling and grammar until later. 

 

Revision involves assessing what has already been written, keeping the following 

in focus: 

 

 Clarity of expression 

 Inclusion of all the important points 

 Hazy areas which the reader may not comprehend 

 Discourse markers and linkers to guide the reader 

 Avoidance of repetition 

 Proper arrangement of paragraphs 

 

Redrafting makes the writing more effective. In essay writing, one needs to 

answer questions like these: 

 

1. What do you know? 

2. What do you like? 

3. What do you think? 

4. What ideas do you have? 

 

Evidence Lists for Ideas: 

 

Where do you get your ideas? 

 Memories 

 Experiences 

 Impressions 
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Topics for a List of Opinions: 

 

1. Children should be seen and not heard. 

2. Wars settle disputes/don’t settle disputes. 

3. Home work should be abolished/not abolished 

4. Elders should not be obeyed all the time. 

5. Women contribute as much as men to society. 

6. Pollution will kill mankind. 

 

Activity: 

 

For each of the above, give a list of supporting evidence. Form groups and make 

every person in the group contribute one piece of evidence to the list. 

 

The following list will help you find more evidence. The more evidence you 

collect, the more convincing you become. The specific evidence list: 

 

 I recall I weigh I decide 

 I notice I read I define 

 I measure I inquire I reason 

 I compare I explore 

 

It is also important to select evidence that supports your opinion if you want to 

persuade others that you are right. In order to do this, it is useful to gather more 

information than you will need. Then you will have more choices. 
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Outline Before Writing 
 

An outline can be used to organize ideas when you write any suggested form 

(Paragraph, essay, business letter, reports, paper, article, thesis). It facilitates to 

analyze ideas carefully and write effectively .It is a kind of preparation for your 

writing. Making outline is also important for taking notes while reading or   

listening lectures, preparing for exams and preparing presentations. 

 

An example of topic outline is given here in two ways .You read and compare. 

 

TOPIC:          The kind of English Books I Enjoy Reading 

 

A.                                                             B. 

 

i.  Fiction 1.  Fiction 

   

 a. Historical novels    a.  Historical novels 

  b.  Spy stories   b.   Spy stories 

    c.  Love stories 

ii. Love stories     

 

iii. Nonfiction  2.  Nonfiction 

 

 a.  Books about great inventers           a.  Biographies 

 b.  Biographies   1.  Great inventers  

 

iv.  Books about Military heroes                2.  Military heroes  

 

v.  Science and Space exploration           b.  Science and Space exploration      

 

Example of outline B is a good topic outline and example of A is poor topic 

outline because it is confused; the main topics are not of equal   importance or 

rank. In outline B sub topics are equal, organization is clear and logical. This 

outline is also a listing divided into two main topics. 
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Here is an example of outline that is Sentence Outline. 

 

Topic; Phobias 

 

A.  Why does Phobia occur? 

 

 1.  Fearful experience in child hood causes it. 

 2.  Person can never forget it. 

 3.  Person reacts weirdly whenever finds similar situation. 

 

B.  What are the types of phobia? 

 

 1.  Hydrophobia is caused by fear of water. 

 2.   Cluster-phobia is due to closed place. 

 3.   Zoophobia is because of animals. 

 

C.  How can it be controlled?  

 

 1.    Parents must not scare children. 

      2. Psychologists can help. 

      3. Self - therapy is also effective. 

 

This kind of outline is more detailed and provides idea of sentence structure .You 

can include more relative points in this format but sentence should be short and to 

the point.  
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Unit–7 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PERSUASIVE WRITING 
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Objective 
 

To get idea about: persuasive writing, comparison with other types of writing, 

building arguments to develop ideas. 

 

Types of Essay Writing 
 

As a writer when you get command over processes involved in writing, one 

should be clear about what kind of writing is needed according to the topic. There 

are various types of essays and a writer can choose which is required accordingly. 

 

1. Descriptive writing 

  (Only description of objects places, persons and process) 

 

2.  Narrative writing 

 (Composition or story having events and characters, little facts with self- 

created exploitation)  

 

3.  Expository writing 

 (Essay or report based on facts and opinions) 

 

4.   Argumentative or Persuasive writing 

 (Essay having opinion depends on the arguments and reasons) 

 

5.   Analytical writing 

 (Comparison and contrast and assessment on the facts and results mostly 

after research) 

 

Persuasive writing 
 

The most common style of essay writing in practice is a Persuasive writing. It 

gives liberty to a writer to argue both the sides of points regarding topic. 

Comparison of two aspects of any problem and various opinions can help writer 

to make clear conclusion. 

 

Writer has power to reject any opinion after assessing reasonable arguments and 

supportive examples. Quotations can also make writing persuasive. 

 

Arguments of both orders must be given equal weight. Selection of words should 

not be aggressive. 
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Persuasive conclusion driven at the end depends on the discussion and arguments. 

This kind of essay is motivating and develops interest of a reader to continue 

reading. 

 

Activity 

 

Write an Essay on: 

 

Pollution will kill Mankind 
 

Below is a list of slogans to help you think. 

1.  Pollution is dangerous for human beings. 

2.  Pollution effects on earth and weather. 

3.  Pollution destroys sea life. 

 

Try to build arguments   with the help of each point. First one is done for 

you. 

 

Pollution is creating alarming situation for human beings .We are facing the effects of 

water pollution and environmental pollution that are spoiling fresh air and food which 

we need to survive. As a matter of fact mankind is suffering through various 

pernicious diseases that are also a threat to the life of our children. 

 

Ask the following question from yourself before developing arguments. 

 

What is the relation of problem (Pollution) to the effected (Mankind)?  

What are the major problems caused by that? 

How do they effect? 

What impact does it leave on mankind?  

What is the solution? 

What will the result be? 

 

Now try to build arguments with the help of statements by following the 

example. 
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Activity: 

 

Write an essay of 300-350 words on the topic: 

Should a Married Woman with Preschool Children go to Work? 

 

With guidance from the teacher work out a: 

 A thesis statement 

 An outline 

 A rough draft 

 A final draft 
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Unit–8 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

READING SKILLS, LISTENING 

SKILLS, COMPREHENSION  
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Objective 
 

To polish skills for: fast reading, text understanding, developing reading and 

listening comprehension.   

 

Reading 
  Normal reading 

 

 Reading   

   Surveying (to get overall impression) 

   Skimming 

   Scanning (for particular information) 

 

Skimming 
If you want to find information quickly, see what a text is 

about, check if it will give you the information you need or 

simply find out. If it is interesting, you will have to skim it. 

Skimming is a way of reading text quickly to get a general 

understanding. One of the easiest ways to skim-read is to 

look at the center section of a text and then to run your eyes 

down the center area, letting them move about over the page. 

 

Remember 

Skimming is not reading every word, but reading very 

quickly to get general ideas about a text. Skim-reading 

cannot replace careful reading. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Scanning 
The technique of scanning 

involves looking for specific 

information that we reject or 

pass over irrelevant 

information. Scanning also 

occurs when we go through 

a text very quickly to get an 

overall or initial impression 

of whether the text is 

interesting or suitable for a 

given purpose. 

Surveying 
The reader surveys a book, a long chapter, 

or any text to get the general gist of it. This 

helps him decide whether the text is of 

interest to him and whether to continue 

reading. To survey a book, the reader will 

generally look at the ‘list of contents’ to see 

chapter headings etc. to get a general idea of 

the text. For chapters, it is a good idea to 

look at first lines of a paragraph, which in 

over seventy percent of non-fictional text, 

contains the topic sentence, and to read the 

first and last paragraph of a chapter, which 

may have a summary of ideas developed in 

the text 
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Skimming 
 

In order to skim through a text quickly and efficiently one must know where to 

look for the main information. 

 

Procedures for skimming or rapid reading: 

 

How to Skim: 

 

1. Read titles, headings, subheadings and any other typographical indicators of 

important ideas (such as word in italics or in darken print). 

 

2. Does the first paragraph include a preview or an organizational structure for 

the information that is to follow? If it does, read it! 

 

3. Read the first sentences of paragraphs. 

 

4. Look at illustrations and read captions under pictures. 

 

5. Note numbers, dates and words that seem to standout. 

 

6. Note any organizational or structural clue words, such as first, second, in 

addition and finally. 

 

Scanning 
 

Scanning a text or part(s) of a text for: 

 

1. Specific information 

2. Specific parts of text 

3. Specific data recorded in non-verbal forms eg. diagrams, graphs, etc. 

 

Procedure for Scanning: 

 

1. Keep in mind only the specific information to be located. 

 

2. Decide which clues will help to find the required information. 

 

3. Move your eyes quickly as possible down the page to find the clues. 

 

4. Read the section containing the clues to get information. 
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The clues which help the reader to find the specific information may be a word or 

words, punctuation, alphabetical order, numbers etc. 

 

It requires a great deal of practice to develop the scanning skill, which is to train 

your eyes to move rapidly, looking only for the clues in order to obtain 

information quickly. It is suggested therefore, that students use this technique 

randomly throughout the course. 

 

Improving Reading Speed 
Activities 

 

Word Recognition Exercise: Same Words 
 

Activity 1: 

 

Directions: Read text 1 as quickly as possible. Mark all of the words in a line that 

are the same as the key word. The first one has been done for you. 

 

Text 1 
 

Spoon soon spill spoon spoons snoop 

throw threw three through throw though 

exact extra actual exact exam exact 

report report reprint reporter transport porter 

quite quit quite quiet quiet quite 

peace pea peas piece peace pence 

receive believe recent relive receive receipt 

cream dream come crack creep cream 

quick quick quit quite quick queen 

friend free friend friendly freed fried 

reach rich race read rail reach 

plane plane plan pain plain plane 

tried tied lied tried tree dried 

lead lead led leave left lead 

heard head herd beard hear heard 

space spell spread slice space space 

hope hop home hole hope hop 

some some sum sold smell some 

progress process congress progress recess program 
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Activity 2: 

 

Word-Recognition Exercise: Synonyms 

 

Directions: Read text 2 as quickly as possible, Mark all the words in a line that 

are the same or a similar meaning as the key word. The first one has been done for 

you. 

Text 2 
 

happy glad angry hungry content pretty 

wealthy healthy happy rich tall foreign 

quick fast quiet rapid small shy 

silent smiling dangerous quiet interesting short 

relax rest work receive return finish 

smart small intelligent strong blind active 

honest lucky clever truthful well-educated sharp 

finish sign end allow find share 

work function walk labor believe write 

thin tall clean round easy slender 

begin start believe gain earn commence 

bag cap hat half shoe sack 

return come back get up go back pick up give back 

busy fat active sad occupied worried 

sick ill fast sore angry lazy 

pretty beautiful lovely smelly rich  poor 

hit walk climb beat throw catch 

trip voyage place troup route tour 
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Activity 3: 

 

Word-Recognition Exercise: Antonyms  

 

Directions: Read text 3 as quickly as possible. Mark all the words in line that 

have meanings which are opposite of that of the key word. The first one has been 

done for you. 

Text 3 
 

sweet good sour tall short  open 

climb march fall shave sing read 

cheap small bright natural cheery expensive 

straight long short crooked pretty curly 

fall feel help hurt love rise 

lazy honest brave truthful large hard-working 

clever plain elegant stupid close square 

clean covered serious dirty relaxed clear 

pick up drop collect dance speak listen 

laugh shout cry plan ruin run 

fast long narrow boring helpful slow 

shout play cry laugh jump whisper 

sad fat slow real happy glad 

peace house war home soldier place 

large tall round little small tiny 

sit down fall over get up go down stand up pick up 

forget put set wear understand remember 

love like laugh hate hurt heat 

asleep sleepy tired awake over under 
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Comprehension: Understanding Meaning 
 

Main Ideas 
 

Main idea getting is ability to determine which idea is most important and which 

ideas are subordinate to other ideas. It is essential if the reader is to understand 

and mentally organize written information. This involves not only a global 

strategy if the reader is involved in long passages such as chapters in a textbook, 

but also specific skills in studying paragraphs and short passages. 

 

Techniques for comprehension of general ideas and specific facts: 

 

1. The first kind of organization is that built around a main ideas which is then 

developed throughout the text. It is often found in newspaper articles where 

the first paragraph usually sums up the main point, the rest of the text 

consisting of expansion of various kinds. 

 

2. One finds this organization within the paragraph, in all kinds of texts. 

Readers should look at topic sentences at the ‘beginning’ of the paragraph or 

middle or end. In eighty to ninety percent of nonfiction writing the topic 

sentence of a paragraph is the first sentence. 

 

 

Inferencing and Deducing 
 

In the normal reading it is quite natural for readers to come across words which 

are unfamiliar. To overcome this difficulty by learning to ignore words which are 

not essential for comprehension and to infer and deduce the meaning.  
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Techniques to use to deal with new words: 

 

Students should understand the meaning of prefixes and root words. They must be 

aware of word form (example noun, adjective, verb, and adverb). In case if they 

don’t know the meaning of the word they can guess and understand reading text. 

 

1. Word – Formation: Students should be aware and understand the meaning 

of suffixes and prefixes or complex words and the way they are asked to 

build words. 

 

Common Prefixes: anti (against) – antibiotic 

(attached to the  auto (self) – autobiography 

beginning of the words) bi (two) – bicycle 

  hyper (high) – hyper-active 

  non (not) – nonproductive 

  un (not) – unearth 

 

Common Suffixes: 

(attached to the end of sion – explosion 

the word) ship – friendship 

  fy – notify 

  ate – mediate 

  ment – government 

  ize – rationalize 

Roots: 

 

(roots are main words) aud, audit (hear) – auditory 

Many English dic (say) – dictation 

words contain roots which cred (trust) – credible 

are not themselves English phon (sound) – telephone 

  tele (far) – telephone 

  voc (voice) – vocal 

Compound Words 

 

Apart from complex words students need to understand the patterns of compound 

words (i.e. those formed by combining two normally independent words eg. wrist 

watch, house plant, school teacher etc.) 

 

2. Contextual Clues: 

 If student cannot interpret by the methods discussed earlier, they should try 

and not consult a dictionary as this will not only have harmful effect on his 
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reading habit, but more seriously interrupt his thinking processes. If you 

wish not to be too dependent on a dictionary you should give more time to: 

 a) Promote extensive reading through which your vocabulary can grow 

naturally. 

 b) Develop the skills of inferring the meaning of a word by considering 

the context will be powerful aid to comprehension and will ultimately 

speed up reading. 

 

Learning to ignore difficult words: 

One mark of a skilled reader is his ability to decide what he can safely ignore. 

When tackling a different text, you should have these questions in mind. 

 

Before-reading: 

Why am I reading it? More specifically what do I want to get from it? 

 

While-reading: 
Do I need to stop and look up the meaning of this word, or can I get without it? 
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No Smoking   
 

Smoking causes lung cancer. Lung cancer is the number one 

cancer among men. Ninety percent of the people who get lung 

cancer die. Smokers have six times as much cancer of the 

mouth, tongue, and throat as nonsmokers. Smokers have twice 

as much heart disease. Smoking gives people breathing 

problems. It harms the stomach. Smoking causes one million 

early deaths in the world every year. 

 

 

Throughout the world, women live longer than men. 

Why? Because men smoke more. Nonsmoking men 

live just as long as women. 

 

Smokers pollute the air. They breath out 100 times as 

much pollution as nonsmokers. They breath it out on 

their children and on their wives or husbands. 

Children whose parents smoke have more breathing 

and lung problems than other children. Among 

nonsmoking women married to smokers, there are 

twice as many deaths from lung cancer as there are among women married to 

non-smokers. Men have the right to kill themselves by smoking if they want to. 

They do not have the right to kill their wives and children by smoking. 

 

Smokers are absent from work more. Factories and businesses lose millions of 

dollars every year because of smokers. Smokers have higher medicals bills.  All 

of these facts from research show that smoking is bad. So why do people smoke? 

 

Young people start smoking because everyone else is doing it. They feel grown 

up and independent. It helps them relax. Then it becomes a habit. 

 

It is very difficult to stop smoking, but the chance of getting lung cancer 

decreases only one year after you stop. After ten years, the chance is almost the 

same as for nonsmokers. It is possible to quit smoking. Thirty million people in 

the United States have quit because they believe the research. You or your friends 

can quit too. 
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How to Quit Smoking 

 

Here are a lot of ideas to help you quit smoking. If one doesn’t help you, try 

another. Good luck! 

 

1. Decide to smoke only once an hour. 

2. Change to a kind of cigarette that you don’t like. 

3. Exercise to relax your body. 

4. Tell your friends you are going to quit. 

5. Quit for one day. Then you can quit for one more day. 

6. Plan what you will do with all the money you will save. 

7. Oversmoke the day before you quit. Smoke three packs. 

8. Make a list of your major reasons for quitting. 

9. Don’t clean your ashtrays. Let them show you how little you are smoking. 

See and smell how dirty they are. 

10. Eat carrots or celery or chew gum when you want a cigarette. 

11. If you usually smoke immediately after a meal, get up and take a walk. 

12. Breathe deeply and relax instead of having a cigarette. 

13. Throw away your lighter and matches. 

14. Wait an hour for your first cigarette. The next day wait two hours and so on. 

15. Put all your ashtrays away. 
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A.  Vocabulary 

 

causes facts lung decreases 

tongue disease nonsmokers throat 

breathing deaths right so 

harms cancer throughout over smoke 

 

 

1. _______________ the world, women live longer than men. 

2. Smokers have six times as much cancer of the mouth, tongue, and 

____________. 

3. The chance of getting lung cancer __________ only one year after you stop. 

4. Smoking _________________________________________. 

5. Smoking causes one million early ______________ in the world every year. 

6. Smokers have twice as much heart ______________________. 

7. It ______________ the stomach. 

8. Men have the ________________ to kill themselves by smoking if they 

want to. 

9. Smoking gives people _____________________ problems. 

10. All of these ________________ from research show that smoking is bad. 

11. ___________________ why do people smoke? 

 

B. Vocabulary (New Context) 

 

diseases throat harm throughout 

right fact decreasing cancer 

nonsmoking ashtrays cause lungs 

breathe deeply death so 

 

1. It is important to ____________ deeply when you exercise. 

2. The _______________ joins the mouth to the stomach. 

3. Careless smoking can ______________ a fire. 

4. There are beautiful parks __________________ our city. 

5. We breathe with our ________________. 

6. Poor people have more _____________________ than rich people. Rich 

people have more money for medical care. 

7. There are many causes of _________________. Smoking is one of them. 

8. The desert areas of the world are increasing. The amount of farmland is 

_______________. 

9. Some diseases are not very serious. Others can cause ________________. 

10. It is a _____________ that there are Olympic Games every four years. 
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11. Tim is studying ________________ he can pass the test. 

12. You should never _________________ an animal. 

13. Every human has the ___________________ to the necessities of life. 

 

C. Vocabulary Review 

 

Underline the word that does not belong with the others. 

 

1. chemistry, geography, mathematics, navy 

2. newspaper, journal, radio, magazine 

3. coastline, distribution, firewood, windstorm 

4. zipper, leg, jeans, pocket 

5. separate, joined, united, together 

6. zipper, amateur, competitor, inventor 

7. possibility, happiness, development, incomplete 

 

D.  Oral Questions 

 

1. How many people die when they get lung cancer? 

2. What does smoking do to the body? 

3. What happens to children when their parents smoke? 

4. What happens to wives when their husbands smoke? 

5. Why do women live longer than men? 

6. Why do people smoke? 

7. What are the chances of getting lung cancer ten years after a person stops 

smoking? 

8. Should people smoke even though it is harmful? Why or why not? 

9. Which do you think are the five best ways to quit smoking? 

 

E. Comprehension 

 

In this lesson the author is trying to make you believe something. She does this in 

two ways. 

 

1. She gives facts. What paragraphs give facts that show you that you should 

not smoke? 

2. She gives her opinion. What sentences show the author’s opinion? 

3. The other lessons in the book give information. This lesson tries to make 

you believe something. Where do you usually find the kind of writing in this 

lesson. 
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F. Main Idea 

 

Choose the main idea of this lesson. 

 

1. Men do not have the right to kill their wives and children by smoking. 

2. People should not smoke. 

3. Smoking is bad for the body. 

 

 

A:  PREFIXES: over- 

 

 Over = too much, too many 

 Over smoke the day before you quit. Smoke three packs. 

 

 Add over- to each word. Then choose the correct word for each sentence. 

 

 eat heated slept 

 populated weight cooked 

 

1. Some countries are _________________. They have too many people. 

2. Maria missed her first class because she didn’t wake up on time. She 

_______________. 

3. Mark weighs 100 kilos. He is ____________________. 

4. The care engine ______________. We had to wait for it too cool down. 

5. Some people do not have enough food and others _________________. 

6. The vegetables did not taste very good because they were ______________. 

 

B. CONTEXT CLUES 

 

1. Beautiful flowers grow wild in the mountains. 

 a. in the winter b. people plant them 

 c. people don’t plant them d. in gardens 

 

2. You have to feed a baby. It cannot find food by itself. 

 a. give food to b. organize 

 c. tip d. limit 

 

3. Japan is an industrial nation. It makes radios, computers, cars, ships and 

hundreds of other things. 

 a. farming b. has a lot of factories 

 c. colonial d. has too many people 
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4. Japan exports cars to the Middle East. 

 a. buys from other countries b. makes in factories 

 c. sells to other countries d. plans and organizes 

 

5. We are going to have a big picnic with all our aunts, uncles, cousins and 

other relatives. 

 a. members of a family b. grandparents 

 c. children d. young people 
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Unit–9 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SKILLS FOR TAKING NOTES  

IN CLASS, SKILLS FOR EXAMS  
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Objective 
 

To enhance: awareness about note taking skills, note taking  skills in class and 

exams, note taking skills while reading and listening. 

 

Making Good Notes 
 

Now read the following sets of notes and compare them. 

 

Example A: The author says that there are three basic factors to be 

considered in art history. The first is the religious, social 

and economic background. Then there is the style of the art 

itself. And finally the contribution of the artist himself. But  

there are two wrong ideas about art history. It is not a 

development through history: “superior works of art occur 

in many periods.” Since each period in art history has its 

own problems and solutions, we cannot compare works of 

art from different periods. 

 

Example B: i. Three basic factors in art history: 

a) Background: religious, social, economic 

b) Foreground: the art itself, its style and variation 

c) Contribution of the artist himself 

 ii. Must guard against two wrong ideas: 

  a) Art history is not development through time: 

superior works in many periods, from primitive 

to present. 

  b) Cannot compare works of different periods 

 

Notice that both examples contain identical information. The only difference is 

the arrangement. The main ideas and supporting details are set out clearly in 

Example B. for review, this outline form makes it much easier to recognize at a 

glance the important ideas.  
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Note Making Exercises 
 

Exercise 1: Make notes of the following passage by writing an outline on the 

lines at the right. 

 

 

 

The ancient Greek Olympic Games lasted 

five days and included four different 

athletic contests. First, there was the 

“stadion” (from which we get the word 

stadium). This was a foot race covering a 

distance of about 607 ft. Second, there 

was the “pentathlon,” a contest in which 

each contestant had to excel in five 

different events: foot races, jumping, 

wrestling, throwing the discus, and 

throwing the javelin. Third, there was 

boxing. In this contest, the boxers fought 

with bare fists, and the match continued 

until one or the other was knocked out or 

admitted defeat. The final event included 

horse racing, both races with four-horse 

chariots and races with the contestants 

riding bareback.  

 

I.  ...............................................  

  ...............................................  

  ...............................................  

  ...............................................  

  ...............................................  

 A.  ......................................  

   ......................................  

 B.  ......................................  

  1.  .............................  

  2.  .............................  

  3.  .............................  

  4.  .............................  

  5.  .............................  

 C.  ......................................   

  1.  .............................  

  2.  .............................  

 D.  ......................................   

  1.  .............................  

  2.  .............................  
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Exercise 2: Study the following selection. First, survey it by skimming. You 

will see that the first part has been marked and notes have been 

made in the margin. As you read, do the same.  

 

On January 1, 1941, the British navy was only 

slightly inferior to the American and Japanese 

navies. But it had the almost impossible task of 

protecting British shipping. It had to protect 

the Atlantic and safeguard the necessary flow 

of food and munitions from the English 

dominions, the United States, and other 

neutrals. It had to protect the British life-line in 

the Mediterranean by way of Gibraltar, Malta, 

and Suez to India, Australia, and the Far East. 

It also had to patrol the Seven Seas and protect 

British shipping against German surface 

raiders and wide-ranging submarines. 

 

Factors Favorable to Germany 

 

Aware of difficulty of Britain’s naval task, 

Hitler planned to strangle the country by 

cutting off its supplies from overseas. Once 

before, in 1917, imperial Germany had almost 

succeeded in blockading Britain. In 1941, Nazi 

Germany seemed to be in an even better 

position to succeed, because it controlled all 

the continental ports from Narvik, Norway, to 

Bordeaux, France. It could operate directly in 

the Atlantic from nearby French ports. 

3 tasks of  
Brit. Navy 
 

 protect Atlantic 
 
 
 

 protect Med. 
life – line 
 

 patrol all oceans 
 
 
 
 
 

German  
advantages 
 

 
 
 

control of continental ports 
direct across to Atlantic 
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NOTE-MAKING CUES 

 

Introduction to an Idea 

 

Numerical Statements 

There 
are  

were 

two 

three 

four 

 

several 

many 

reasons 

causes 

results 

consequences 

 

 

ways of 

 

 

 

 

 

 

looking at… 

interpreting… 

deciding… 

 

Rhetorical Questions 

 

 Now, why should the Greeks have considered the city-state in this way? 

 How does the copper react when a catalyst is added to the solution? 

 

Introductory Summaries 

  

Let me first 

explain 

describe 

talk about 

the background… 

 

The 

topic 

subject 

idea 

story 

fact 

formula 

Which I intend to 

discuss 

explain 

talk about 

describe 

recount 

define 

is 

important 

valuable 

useful 

necessary 

interesting 

significant 

because… 

 

Development of an Idea 

 

In the 

first 

second 

third 

place... 

 

Another 

An additional 

reason 

cause 

explanation 

development 

is 

was 
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Making Good Notes 

 
Contrast of Several Ideas 

 
  

One the one hand… 
However… 

On the other (hand) … 

But… Although 

 

Results of Ideas 

 
 therefore… consequently… 

  

As a 
result 

consequence 
of... 

  

If 

Since 

Because 

this 

is 

was 

were 

so, (then)… 

 

 

Transition of Ideas 

 

Now, let us 

think about 

look at 

consider for a moment 

turn our attention to 

 

If 

what I have said 

this              facts 

these            ideas 

is 

are 

true, 

possible, 

what happened, 

justified, 

(then) … 

 

 

Chronology of Ideas 

 
First… 

In the beginning… 

Then… 

The next… 

Another… 

Again… 

Following… 

The former… 

The latter… 

Prior to… 

Before… 

Hitherto… 

Heretofore… 

Subsequently… 

Finally… 

At last… 

Ultimately… 
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Emphasis of Ideas 

 

This 
is 

was 
Important because… 

 

The 

important 

obvious 

significant 

results 

are 

were 

would be 

 

Let me repeat… 

 

I’ll say 
this 

that 
again... 
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English: The International 

Language 
 

There are more than 3,000 languages in 

the world today, but only about six are 

major languages of the world. Two-

thirds of the world’s population
1
 speaks 

those six languages. 

 

More than 300,000,000 people speak 

English as their first or native language. 

Another 300,000,000 speak it as a 

second language. No one knows how 

many people speak it as a foreign 

language. Chinese is the only language 

with more speakers than English. This 

is because of the huge population of 

China, more than one billion people. 

 

English is the native or official language on one-fifth of the land area of the 

world. It is spoken in North America, Great Britain, Australia and New Zealand. 

In South Africa and India it is one of the official languages.  

 

More people study English than any other language. In many countries, the 

textbooks in universities are in English. Many university classes are taught in 

English even though the native language is not English. 

 

English is the language of international
2
 communication. It is the language of 

International business, research, and science. More than three-fourths of the 

world’s mail is written in English. More than three-fifths of the word’s radio 

stations use English. More than half of the scientific and research journals are in 

English. Most other languages have borrowed many English words. 

 

Why did English become the international language? In the middle of the 

nineteenth century, French was the international language. Then Britain became 

very powerful
3
 in the world. England started colonies in North America and India 

in the seventeenth century. By 1900 England also had colonies in other parts of 

Asia, Africa, and the South Pacific. The people in the colonies had to use English. 

Slowly it became more important than French internationally. After the Second 

World War, the United States became very powerful, and even more people began 

to learn English. 
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Is English a good international language? It has more words than any other 

language. The grammar is simpler
4
 than in the other major languages. However, 

English spelling is difficult. Foreigners all have trouble spelling English. So do 

native speakers! 

 

Since 1880, people have invented over fifty artificial
5
 languages. No one speaks 

them as a native language. However, none of them has ever become popular. 

Some people don’t want to study English, but it is the international language. 

There is no way to change that now. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
1. number of people 

2. between nations 

3. strong 

4. easier 

5. not natural 
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A. Vocabulary 

 

spoken even though artificial native 

area mail powerful two-thirds 

population colonies official stations 

simpler research journals international 

 

 

1. English is the native or ___________ language on one-fifth of the land 

__________ of the world. 

 

2. English is the language of _____________________ communication. 

 

3. It is the language of international business, _____________ and science. 

 

4. _______________ of the world’s ___________ speak those six languages. 

 

5. More than half of the scientific and research ______________ are in 

English. 

 

6. Britain became very ____________ in the world. 

 

7. Many university classes are taught in English __________ the native 

language is not English. 

 

8. England started ___________ in North America and India in the 

seventeenth century. 

 

9. The grammar is ________________ than in other major languages. 

 

10. Since 1880, people have invented over fifty ___________ languages. 

 

11. More than 300,000,000 people speak English as their first or __________ 

language. 
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B. Vocabulary (New Context) 

 

simple colony artificial area 

population middle official international 

grammar powerful native research 

journals two-thirds station even though 

 

 

1. Some cars have a very ___________ engine. They can go fast. 

 

2. Tom’s leg was cut off in an accident. Now he has an ___________ one. 

 

3. We are going to a party tonight ____________ we have a test tomorrow. 

 

4. A large _______________ in the Middle East is desert. 

 

5. Sixty-six percent equals ( = ) ____________________ . 

 

6. Making a hamburger is ______________. (it is not difficult.) 

 

7. What is the ___________ of your country? (How many people live there?) 

 

8. If you study for a master’s degree, you have to do _____________on a 

special problem. 

 

9. What is your ____________ language? 

 

10. My computer science professor learns new information from ____________ 

every month. 

 

11. The _______________ Students Club has students from thirty nations. 

 

12. Kenya was a British __________________. 

 

13. The United States of Mexico is the _________________ name of Mexico. 
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C. Oral Questions 

 

1. Are Chinese and Arabic probably major languages of the world. 

 

2. How many major languages are there? 

 

3. How many people speak English as a native and second language? 

 

4. What language has the most speakers? Why? 

 

5. Why do some countries use English textbooks even though English is not 

the native language? 

 

6. Why do people write journals in English? 

 

7. Why did English become the International Language? 

 

8. Is English a good international language? 

 

9. What is an artificial language? 
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D. Comprehension 

 

1. There are more than ____________ languages in the world. 

 

 a) 3,000 b) six 

 c) 500 d) 4,000 

 

2. China has more than one ___________ people. 

 

 a) thousand b) million 

 c) trillion d) billion 

 

3. English is the native language of __________________ . 

 

 a) South Africa b) Australia 

 c) all of Canada d) Malaysia 

 

4. More than ____________ of the world’s radio stations are in English. 

 

 a) one-fifth b) three-fifths 

 c) two-thirds d) three-fourths 

 

5. England started a colony in India in the __________________ . 

 

 a) 1600s b) 1800s 

 c) 1700s d) 1900s 

 

6. English spelling is __________ . 

 

 a) easy b) simple 

 c) fun d) difficult 
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E. Main Idea 

 

Choose the two main ideas. 

 

1. French was the international language around 1850. 

2. English is the major international language of the world. 

3. Nobody knows how many people study it as a foreign language. 

4. English is the international language because England was very powerful. 

 

F. Context Clues 

 

1. Roald Amundsen was a great explorer. He was the first person to reach the 

South Pole. 

 a. a person who works in international business and travels a lot. 

 b. a place that is difficult to find. 

 c. something that an airplane carries 

 d. a person who looks for new places and information about them. 

 

2. Ferdinand Magellan’s ship was the first ship to make a voyage around the 

world. He was killed in Philippines in 1521. 

 a. business trip 

 b. flight 

 c. trip 

 d. tourist trip 

 

3. Some people like to keep a journal. They write in it every day. They write 

about what they did, what happened, and what they thought. 

 a. a magazine about scientific research 

 b. a textbook 

 c. a sports magazine 

 d. a notebook about their daily activities 

 

4. Lois is reading a book about the geography of Australia. She is learning 

about the mountains, deserts and rivers. She is learning about the plants, 

animals and natural resources. She is also learning about the people. 

 a. the study of the history of a country 
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 b. the study of science 

 c. the study of the land and people of an area 

 d. the study of the music and art of an area 

 

5. London is distant from Tokyo. 

 a. near 

 b. far 

 c. similar 

 d. beside 

 

6. I looked everywhere for my glue, and I finally discovered it in the kitchen. 

 a. found 

 b. put 

 c. covered 

 d. ate 

 

7. Farmers raise cattle for beef and milk. 

 a. pigs 

 b. horses 

 c. sheep 

 d. cows 
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