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COMPLETE PROCEDURE TO
ENROLL IN AIOU PROGRAMME AND SUBMISSION OF FORM IN AIOU ISLAMABAD

International & Overseas Students Shall Submit their Admission using Online System
Dear Applicant

Allama Igbal Open University and Directorate of International collaboration & Exchange welcome and thanks you for
showing your interest in our programs. For online admission, please watch video guidelines:

Fresh Enrollment: https://www.youtube.com/watch?v=_14IPtu4vnk
Continuing Students: https://www.youtube.com/watch?v=d52VGci6 XNQ
Fee Depositing Process: https://www.youtube.com/watch?v=A33WSSY9pbA&t=9s

THANKS AND LET US KNOW HOW WE CAN HELP OR GUIDE YOUR FURTHER
Admission Schedule for International student:

From semester Autumn 2021, the AIOU has started offering of Matric, FA, Certificate Courses, AD, BS, B.Ed BBA and
PGD Level Programs for international students. Schedule of Admission is given below:

01st September 2023 to 17t October 2023
Address:

Directorate of International Collaboration and Exchange
Room No. 102, Block No. 11, Allam Igbal Open University
Sector H-8, Islamabad, Pakistan
Telephone: 0092519250175, 0092519572495
Email: overseas@aiou.edu.pk
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AIOU Grading Scheme *

Marks Grade

80% and above A+ Grade
70% to 79% A-Grade
60% to 69% B-Grade
50% to 59% C-Grade
40% to 49% D-Grade
Below 40% Fail

* For those students who were enrolled under grading scheme.
AIOU GPA/CGPA Scheme **

Marks | Grade Point | Marks | Grade Point | Marks Grade Point Marks Grade Point
% Average % Average % Average % Average
50 2.00 58 2.54 66 3.07 74 3.61
51 2.07 59 2.60 67 3.14 75 3.68
52 2.13 60 2.67 68 3.21 76 3.74
53 2.20 61 2.74 69 3.27 77 3.81
54 2.27 62 2.80 70 3.34 78 88
55 2.34 63 2.87 71 341 79 94
56 2.40 64 2.94 72 3.47 80-100 4.00
57 2.47 65 3.01 73 3.54

Marks Obtained Grade Grade Point Average (GPA)
80-100% A 4
65-79% B 3
50-64% C 2
Below 50% F 0

**

For those students who were enrolled under GPA/CGPA Scheme.

vi
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Minimum and Maximum Duration/Semesters: Programs on ODL Mode

Sr. No. |Degree Level Minimum Duration Maximum Duration

1 SSC/HSSC 2 years [ 4 semesters 5 years
2 Certificate (6 Months) & Months / 1 semester 1 years
3 All Postgraduates Diplomas (1 Year) 1 years | 2 semesters 3 years
4 Associate Degree (2 Years) 2 years [ 4 semesters 4 years
) B. Ed (1.5 Years) 1.5 years [ 3 semesters |3 years

B. Ed (2.5 Years) 2.5 years [ b semesters |5 years
6 BES/BBA/BEd (4 Years) 4 years [ 8 semesters 8 years
7 MEd (1 Year) 1 years | 2 semesters 3 years
8 All Master Degree Programmes (2Years) 2 years | 4 semesters 4 years
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Revised Policy for Assessment for Associate Degree (AD) Programmes

For Associate Degree Programmes, the existing formula i.e. 30%:70% with passing marks 50%
aggregate will be followed. Securing passing marks in assignments/practical/fany other component is not
compulsory from semester Autumn 2021 onwards, however, securing passing marks 1.e. 40% in final exam will
be mandatory. If a student gets 40 marks out of 100 in the final exam and does not score 50% aggregate marks,

he/she will be declared fail in the respective course.

Weightage of Assignments Marks

Weightage of Final Exam Marks

Passing Marks

30%

70%

50% (in aggregate). However 40%

marks in final exams is mandatory

viii
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Course Code

Course Title Credits
416 Islamiat 3
418 Ethics (For Non-Mushm Students Only) 3
417 Pakistan Studies 3
1423 Compulsory English- 3
1424 Compulsory English-II 3
1431 Basics of Information & Communication 3
Technology
1429 Business Mathematics 3
402 Economics 6
404 Urdu 6
403 Igbaliat 6
406 Economics of Pakistan 6
407 Modem Mushm World 6
408 Arabic 6
409 Commercial Geography 6
411 Sociology-1 6
412 Social & Cultural Anthropology 6
414 Demography 6
419 Education 6
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432 Mass Commumication

433 EadioBroadcasting

454 TV Broadcasting

433 Book Editing

436 Business Taxzation

450 Mercantile Law

461 Advertising

462 CostAccounting

463 Fundamentals of Business
481 Aunditing

434 Food and Nutrition

483 Health and Nutntion

487 Child Development

1421 Introduction to Environment
1430 Business Statistics

1428 Commercial Geography
1414 Fundamentals of Money and Banking
1413 Fmnancial Accounting

1416 Busmess Communication
1413 Introduction to BusinessFinance
1427 Prnciples of Managzement

*422 Orzanizing Library Eesources 6
423% Library Services 6
426 Pakistani Adab-II 6
429 MMass Education/Literacy 6
430 Pnnciples of Journalism 6
436 Seerat-e-Tayvaba 6
437 Islamiat (E) 6
458 Commumnity Development 6
464 Islamic Figh 6
*466 History of Libranes with Eeference to 6
Pakistan
*467 Classification and Cataloguing 6
472 Quran-e-Hakeem 6
473 Hadith 6
413 Soctology-11 3
427 Pakistam Adab-1 3
431 Eeporting 3
**438 Principles of Accounting 3
**444 Advance Accounfing 3
449 Magazne Joumnalism 3
451 Public Relations 3
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ii.

iii.

1v.

Vi.

Vii.

viii.

IX.

GENERAL INFORMATION

The certificates/degrees of AIOU are equivalent to any
other recognized Board/University.

A course taken by any student cannot change during the
semester. However, in real hardship cases, the change in
courses will be allowed by Director Admission within
fifteen days after deposit of prescribed fee.

The address of a student will not be changed during the
semester.

Admission to courses for both the Spring and Autumn
semesters are generally offered in the months of March
and September, respectively, whereas, examinations
commenced in November and May respectively.
Admission schedule is announced on University website
https://aiou.edu.pk during this period. The students are
required to submit their online application for admission
as per schedule.

Fee cannot be refunded once paid for admission nor can it
be adjusted for any other programme.

On payment of the registration fee, each student will be
issued a registration number. The registration number
must be quoted in all the future correspondence along with
the roll number, course(s), code numbers and semester.
Rules and regulations framed, enhanced, and changed
from time to time by the authorities, bodies of the
university will be effective as applicable. The student
must abide by all such rules and regulations from the date
of their implementation.

A student who fails in continuous assessment component
is not eligible to reappear but will be allowed to re-register
for the same course at its next offering semester by the
university.

It would be responsibility of the student to remain in touch
with the department regarding the selected programme.

X.

XI.

Xil.

xiii.

Xiv.

XV.

XVi.

XVil.

A student already admitted to a programme or a
specialization of a programme shall not be allowed to
transfer or to get admission to another programme unless
he/she formally postpones it till the completion of the new
programme or withdraws from the previous programme.
After completion of a programme successfully, a student
has to apply to Controller of Examinations for issuance of
certificate/degree as per guided process by the Directorate
of International Collaboration & Exchange.

The university reserves the right to change contents of this
prospectus without any prior notice as per university policy.
Online admission forms incomplete in any respect will not
be entertained and after closure of admissions students
would be informed about the deficiency in clear terms with
advice to request for refund of fee.

Online admission form received without prescribed fee less
fee or fee deposited after due date will not be considered.
In case of discrepancies in the name of student/ Father’s
name of the student or difference in name mentioned in
his/her other educational certificates, the name on the
Matric certificate of the student will be considered as
correct name. The Examination Department shall also issue
certificate/ degree on the said name.

In case provision of forged documents for admission, not
only the admission will be refused to the applicant, but the
fee deposited by him/her will also be forfeited. The
university may proceed further in the matter.

International students having international degree
equivalent to SSC/HSSC degree are required to get it
verified by the IBCC and provide the equivalence
certificate to AIOU.



Availability of Learning Material

1.  Learning material can be downloaded from university
website: www.aiou.edu.pk

ii.  All learning material would be available online for
international/overseas students after the commencement of
classes.

iii.  Student shall download the learning material and tally with
the course codes for which he/she had been registered in
the semester.

iv.  Students can get their learning material through AAGHI
LMS portal.

Procedure for Fee Payment

International and Overseas Students will have to pay their fee
Online as per Guided Procedure:

1. Go to olpay.aiou.edu.pk

2. Enter challan number and click on "search" button.

3. Check & tally your challan details with the generated challan
then click on ""submit fee' button.

4. Enter credit/debit card number, card holder name, expiry and
CVYV code (mentioned on back side of card).

5. Click on "pay now" button.

6. A successful payment notification will be appeared with an
Order ID.

7. Write Order ID and Transaction Date on the space given
below.

12

8. Save the Order ID in your record till confirmation of your
admission.

REGULATIONS FOR REFUND OF ADMISSION FEE

e The students who have submitted their fees
for Admission but do not wish to continue
and have applied for refund of fee will be
refunded after deduction @ 10% of total fee.

e The student who was not eligible but deposited fee for
Admission, the fee shall be refunded after deduction @
15% of total fee.

e The students who have deposited their fee in excess of
due fee the total excess amount shall be refunded
adjusted as the case may be.

e The Treasurer Department shall verify the fee
of students and shall send the case to the audit
for pre-audit.

e Cheque will be issued to the candidate by the
campus  payment section, Treasurer
Department.

e Admission fee will be refunded/ adjusted
maximum up to one year.

e Refund of Fee for all international and
overseas students is subject to the University
policy time to time.



GENERAL CONDITIONS FOR REFUND

The University must have received the fees in its
bank account.

. All refund requests must be submitted on the Fee Refund
Application form. Deposit Slip, any other record of fee
and ID Card copy must be attached to it.

All applications shall be addressed to the Treasurer
and will be received directly in the Treasurer
Department with full particulars. The Treasurer
Department will get report from concerned Department
and verify the amount from system as the case may
be and will process the case accordingly.

The refund will be made after deduction of
any recoverable amount.

. The refund will be made to the same person or firm from
whom the payment was received, though cross cheque.

13

If the University makes an offer on the basis
of incorrect or incomplete information,
misstatements, concealment of facts, fake
certificates or use of any other unfair means by
the applicant/ student, the admission will be
cancelled, and refund will not be allowed.
Department reserves the right to take
disciplinary action also.

Any type of Processing Fee will not be refunded.

In the case of death or physical incapacity, the
full refund will be made only in instances of

sever  unavoidable and  incapacitating
circumstances.
In case the students who are not

allowed/granted admission to a program offered
by the University due to less enrolment/non
formation of viable group/ non-offering of
courses, full fee will be refunded to them.



REFUND OF OTHER FEE

All kind of other fee including but not limited to Degree
fee,
Re-appear exams fee, change off name / father name,
examiner registration fee, tutor  registration

fee, late assignment evaluation fee,
analysis fee, rechecking of answer scripts fee, NOC fee,
subject/group change fee, thesis evaluation fee, thesis
extension fee, job fee, tender fee tec. will not be
refunded. Only excess fee deposited will be refunded/
adjusted.

The extension in thesis fee in excess shall be
refunded on approval of concerned Dean with
certificate that fee was deposited in excess.

The amount deposited in university accounts by any
person/firm (other than student), by mistake or in
excess shall be refunded after verification of the
amount deposited

14

IMPORTANT TELEPHONE NUMBERS

Sr. # Name

Telephone Nos.

1. Director Admissions

051-
9057298
9250162

(Fax)

2. Controller of Examinations

051-9057310
051-9057328
051-9250012

3. Director Students Affairs

051-
9250174

Directorate of International Collaboration & Exchange

Dr. Zahid Majeed
1. | Director
Zahid majeed@aiou.edu.pk

+92-51-9057294

Sehrish Khan
2. Assistant Director
sehrish.khan@aiou.edu.pk

+92-51-9057811

Mr. Muhammad Ajab
3. Superintendent
overseas@aiou.edu.pk

+92-51-9057165
+92-51-9250175
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