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	3 credit hours
	Due date

	Assignment 1
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	Assignment 1
	06-07-2026

	Assignment 2
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	Assignment 3
	31-07-2026
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	20-08-2026
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	Note: Tutorial schedule (Rehnama-e-Tulba) will available on AIOU website: http://www.aiou.edu.pk


Course: Book-Keeping & Accountancy (311) 
     Semester: Spring, 2026
Level: FA/I.Com

Please read the following instructions for writing your assignments. (SSC, HSSC & BA Programmes)

1.
All questions are compulsory and carry equal marks but within a question the marks are distributed according to its requirements.

2.
Read the question carefully and then answer it according to the requirements of the questions.
3.
Late submission of assignments will not be accepted.

4.
Your own analysis and synthesis will be appreciated.

5.
Avoid irrelevant discussion/information and reproducing from books, and study guides of allied material.

Total Marks: 100
Pass Marks: 40

ASSIGNMENT No. 1

(Units: 1–4)

Note:
You are required to solve all questions; if you are unable to understand any question in the assignment, do seek help from your concerned tutor. But keep in mind that tutors are not supposed to solve the assignment questions for you.
Q.1  
Define “Accounting” and describe its importance as business man.                 
(20)
Q.2.
Differentiate between Accounting and Book-Keeping. Also, describe their importance. (20)

Q.3. 
Describe in detail the rules, merits, and demerits of the Double Entry System of bookkeeping.                  
                                                        (20)
Q. 4
Record the following transactions in the journal.
                        (20)
1st May, Mr. Muhammad Waqar commenced business with Cash of Rs. 10,000,000/- Machinery Rs18, 500, 000/- 

3rd 
Purchased Furniture with cash Rs. 350,000/-

 5th
Purchased goods from Miss zara Rs.75, 000/-

13th
Sold goods to Mr.Majid Rs. 98,000/-

15th
Goods returned to Miss Zara Rs5, 000/-

20th
Machinery Purchased Rs. 175,000/-

22th
Returned goods from Mr. Majid Rs.2, 030/-

25th
Paid Utility bills Rs.175, 000/-

26th
Paid Rent Rs.80, 000/-

30th
Paid salaries Rs. 159,000/-


Q. 5
Pass the following transactions: -
                      (20)
i. If total assets are Rs.12, 000, 000 and total liabilities Rs.370, 000 find capital?
ii. Pass the journal entry: Mr. Hamza’s Cheque Rs.185, 000 deposited into the bank.

Total Marks: 100
Pass Marks: 40

ASSIGNMENT No. 2

(Units: 5–9)
Q. 1
Prepare Bank Reconciliation of Ahmer traders as on 31st May, 2025 with single balance method. 
(20)
On- 31st May the passbook showed the credit balance of Rs.30500/-. Cheques amounting to Rs. 25,750/- were deposited in the bank but only cheques of Rs.11,750/- had not been cleared up to 31st May. Cheques amounting to Rs.80, 500/- were issued, but cheques for Rs.15, 700/-had not been presented for payment in the bank up to 31st May. The bank had given a debit ofRs.1, 350/- for sundry charges, and the bank had received directly from customers Rs.8, 000/-and dividend of Rs.25, 030/- up to 31st May. Find out the balance as per the cashbook.     
Q. 2
Describe various kinds of accounting errors.    
                          (20)
Q. 3 
What are the essential features of a bill of exchange? Discuss parties involved in a bill of exchange. Also, describe various types of bills of exchange.
(20)
Q. 4  
ABC Corporation Ltd. purchased machinery for Rs. 680,000 on 1st January 2025. It spent on its carriage and installation Rs. 45,000. On 1st January, 2016, additional machinery was purchased for Rs. 620,000, and old machinery was sold for Rs. 225,000 on the same date. The rate of depreciation to be charged is 20% p.a. Assume that the accounts are closed on 31st December every year.
(20)
Prepare machinery account for the first five years under:

(i) Straight-line Method 





(ii) Diminishing Balance Method
Q. 5

Following is the trial balance of Toor & Co.  Prepare the trading and Profit and Loss A/C & Balance sheet for the year ended 31 Dec 2025.
         (20)

	Particular 
	Credit Rs.
	Particular 
	Debit Rs.

	Purchases return
	9,900
	Drawing 
	60,500

	Sales
	7,50,000
	Debtors
	3,30,000

	Commission
	27,000
	Machinery 
	3,80,500

	Capital 
	8,23,740
	Building 
	4,55,000

	Creditors
	1,40,000
	Cash 
	6,300

	Loan 
	4,20,000
	Wages 
	54,590

	
	
	Rent 
	2,24,000

	
	
	Sales return 
	26,250

	
	
	Purchases 
	5,00,000

	
	
	Stock 
	1,33,500

	Total
	21,70,640
	Total 
	21,70,640



Adjustments:

i. Closing stock was valued at Rs.  250,000.

ii. Outstanding insurance Rs. 9,000.

iii. Depreciation on building @10% p.a.

Total Marks: 100
Pass Marks: 40

ASSIGNMENT No. 3

(Units: 10–13)
Q.1.
If the profits earned during the last five years Rs. 600,000, Rs. 620,000, Rs. 610,000 Rs. 450,000, and Rs. 400,000. Calculate the value of goodwill, under the average profit method, and 4-years purchase of the average profits of the last five years?   
                     (20)                                                                                                            
Q.2. 
Rectify the following errors; if they are detect dater the preparation of the Trial Balance:


(20)                                                                                                            
a. Return inward book has been overcast by Rs. 2,000/-
b. Return outward book has been overcast by Rs. 4,000/-
c. Return outward book has been under-cast by Rs. 2,500/-
d. Return inward book has been under-cast by Rs. 3,500/-
e. Rent paid Rs. 20,000/- debited to theproprietor's personal account.
Q.3. i. 
If the actual profit of the business is Rs. 80,000/- and the normal rate of return is 5. Calculate the value of the whole business.     
                              (10)                                                                                                            
ii. Calculate purchases:              
                                                                                                      (10)                                                                                                            

Cost of goods sold

Rs.8, 000,000/-


Stock in the beginning 

Rs.250, 000/-


Closing stock


Rs.350, 000/-

Q.4.  i.    How can the Single Entry System can be converted into Double Entry?                    
        ii.   Write down the fundamental Balance Sheet Equation.
(20)                                                                                                            
Q.5.   On 1st July, 2016, Numan Chemical Ltd. was formed with an authorized capital of 1,000,000 shares of Rs. 10 each.   On 1st Nov, 2016, the management of the company decided to issue 500,000 shares at a premium of Rs. 2 per share as a subsequent issue.  Applications were received for 520,000 shares.  Shares were allotted, and money was refunded to applicants of 20,000 shares.
(20)                                                                                                            
 

Pass the necessary journal entries.
Total Marks: 100
Pass Marks: 40

ASSIGNMENT No. 4
(Units: 14–18)

Q.1. 
A and B enter into a partnership on 1st January by introducing Rs.50000/- and Rs. 100000/- respectively. The partnership deed provides 10% interest on equity/capital. A is entitled to a monthly salary of Rs. 1000. Income for the year before charging interest on capital and A’s salary amounting to Rs.57000. They share income and expenses equally. A’s drawings 1500, B’s drawings 2000. Show the distribution of incomes, journal entries, and accounts relating to partners under:
(20)                                                                                                            

i.
Fixed nature of capital


ii.
Fluctuating nature of capital.
 
Required: pass the necessary entries and draft the Balance Sheet of the Company.  
Q.2.  The summary of the cash transaction of the library and debating society is available for the year ended December 2017.
(20)
Receipt and Payments Account
	Receipts
	Rs.
	Payments
	Rs.

	Balance b/d
	3,000
	Rent and rates
	1,200  

	Entrance fee 
	5,000
	Wages
	1,300  

	Subscription
	2,500
	Lecture's fee
	1,700  

	Donation
	20,000
	Electricity
	500  

	Life membership fee
	10,000
	Books
	15,000

	Receipts from entertainment
	1,500
	Office expenses
	3,800    

	
	
	Entertainment exp.
	1,000    

	
	
	Balance c/d
	17,500   

	42,000  
	
	42,000  



The accumulated fund of the society is Rs.43, 000/-. Subscription in arrears is Rs.1500/-, rent is unpaid Rs.800/-, depreciation is to be provided on books Rs.2000/- and furniture Rs.1, 000/-. The opening balance of books is Rs.25, 000/- and opening balance of furniture is 15,000/-.


Required:   i) Income and expenditure account    (ii) Balance sheet

Q. 3. 
Calculate the stock in the beginning: 
(20)                                                                                                            




       (20)

Sales Rs. 240,000/- 


Gross profit @ 20% of sales 

Purchases Rs. 175,000/-

Closing stock Rs. 30,000/-
Q.4 
Chaudhry Sons established a business on July 01, 2017, with a capital of Rs. 300,000. He introduced Rs. 125,000 as additional investment and withdrew Rs. 50,000 during the year. On 30th June, 2018, he has assets of Rs. 400,000 and liabilities of Rs. 40,000. You are required to calculate the profit or loss of Chaudhry’s business for the year ended on 30th June, 2018.   
             (20)                                                                                                                                 
Q. 5 Define the bill of exchange. Differentiate between an internal and external bill of exchange.                                          
    (20)                                                                                                   
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