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	WARNING 

	1. 
	PLAGIARISM OR HIRING OF GHOST WRITER(S) FOR SOLVING THE ASSIGNMENT(S) WILL DEBAR THE STUDENT FROM AWARD OF DEGREE/CERTIFICATE, IF FOUND AT ANY STAGE. 

	2. 
	SUBMITTING ASSIGNMENT(S) BORROWED OR STOLEN FROM 

OTHER(S) AS ONE’S OWN WILL BE PENALIZED AS DEFINED IN “AIOU PLAGIARISM POLICY”. 


	Assignment Submission Schedule

	6 credit Hours
	Due Date
	3 credit hours
	Due date

	Assignment 1
	15-12-2026
	Assignment 1
	08-01-2027

	Assignment 2
	08-01-2027
	
	

	Assignment 3
	30-01-2027
	Assignment 2
	20-02-2027

	Assignment 4
	20-02-2027
	
	

	Note: Tutorial schedule (Rehnama-e-Tulba) will available on AIOU website: http://www.aiou.edu.pk


Course: Book-Keeping & Accountancy (311)
Semester: AUTUMN, 2026
Level: FA/I. Com






Please read the following instructions for writing your assignments. (SSC, HSSC & BA Programmes)

1.
All questions are compulsory and carry equal marks but within a question the marks are distributed according to its requirements.

2.
Read the question carefully and then answer it according to the requirements of the questions.

3.
Late submission of assignments will not be accepted.

4.
Your own analysis and synthesis will be appreciated.

5.
Avoid irrelevant discussion/information and reproducing from books, and study guides of allied material.
Total Marks: 100
Pass Marks: 40

ASSIGNMENT No. 1

(Units: 1–4)

Note:
You are required to solve all questions; if you are unable to understand any question in the assignment, do seek help from your concerned tutor. But keep in mind that tutors are not supposed to solve the assignment questions for you.

Q. 1
Define the term “Account” and describe the rule of debit and credit regarding personal accounts.
 (20)

Q. 2   Define the following key terms:    
   (10x2=20)
i. Define bookkeeping 
ii. Define the Real Account 

iii. Define Trial Balance 
iv. Sales & Purchases 
v. Return in and outward

vi. Who is the payee?
vii. What are the days of grace?

viii. Business & proprietor 
ix. Write down the basic equation of Accounting 
x. Define wholesaler & retailer
Q. 3


(20)

 Mr. Muhammad Ahmad is running a sole proprietorship business. He hired an accountant to keep the accounts record. Suppose you are the accountant of Mr. Muhammad Ahmad’s business, and prepare the journal book for December, 2018. You are also required to post journal entries into the ledger. 

Details of the transactions during April 2018 are given as follows:


Date: 
1st April 
, Mr. Muhammad Ahmad commenced business with a cash of Rs. 9,000,000/- Building Rs.3, 600, 000/- 
5th 
Purchased Machinery with cash Rs. 300,000/-
 8th
Purchased goods from Miss Hareem Rs. 50,000/-
15th
Sold goods to Mr. Akaber Rs. 30,000/-
20th
Goods returned to Miss Hareem Rs. 5,000/-
21 
Machinery Purchased Rs. 100,000/-
25th
Returned goods from Mr. Akber Rs. 3,000/-
26th
Paid Utility bills Rs. 60,000/-
27th
Paid Rent Rs. 52,000/-

30th
Paid salaries Rs. 80,000/-
 
Q. 4
Define Journal, describe its objective and importance.
(20)
Q. 5


(10+10)
i. What will be the Liabilities of the Business is his Assets are of Rs. 1,000,000 and capital are of Rs. 752,690?
ii. Prepare the list of Assets.


Total Marks: 100
Pass Marks: 40




ASSIGNMENT No. 2

(Units: 5–9)

Q. 1
Record the following transactions in the journal, post them in the ledger, and prepare a trial balance.
(20)
i. Mr. Asif started business with capital Rs. 8,000,000/-.
ii. Purchased building for cash Rs. 1,200,000/-.
iii. Bought goods from Mr. Nazkat on credit Rs.75, 000/-.
iv. Sold goods Rs. 100,000/-.
v. Utility bill paid for the month Rs. 57,000/-.
vi. Salaries paid for the month Rs. 59,000/-.
Q. 2
Bilal sold goods to Akmal for Rs. 800, 000/-.  He drew a bill on Akmal for Rs. 800,000/- on the same date, payable after 3 months. Akmal accepted the bill and returned it to Bilal.   On the due date, the bill was honored.

Required:
  Pass Journal entries in the book of Bilal and Akmal. (20) 
Q. 3  


 (10+10)
i. Differentiate between “Trading account” and “Profit & loss account.
ii. Show the complete “Accounting cycle.”

Q. 4
                                                                                                                   (10+10)
i.    Define a bill of exchange. How many parties are in a Bill of Exchange 

ii.    What is a Bank Reconciliation Statement?  Write any three causes of disagreement between the balance as per the cash book and passbook.

Q. 5
Prepare Bank Reconciliation Statement of Mr. Zhaid traders as on 31st December, 2017, with the single balance method.
(20)
i. Balance as per cash Book Rs. 200, 000 
ii. Dividend collected by the bank but not recorded in the cash book, Rs. 15,000 
iii. Un-Presented cheque Rs. 50,000 
iv. Un-collected cheque Rs. 34,000.
v. Bank charges Rs. 2,500

Total Marks: 100
Pass Marks: 40
ASSIGNMENT No. 3

(Units: 10–13)
Q.1
Mr. Furqan is running a sole proprietorship business.  During April 2018, the following transactions were recorded. You are required to enter the transactions in the three-column cash Book.

	Date 
	
	Particular 

	April 1.

4.

6.

8.

12.

15.

21.

24.

30.
	
	Cash in hand Rs. 800,000, of which Rs. 200,000 is in the bank.

Stationery purchased for cash Rs. 7,500.

Received cash from Mr. Naeem of Rs. 29,500 and allowed a discount of Rs. 500.

Banked cash Rs. 80,000.

The bank collected bill receivable from the debtor and deposited it into the business account Rs.127, 500.

Paid for salaries Rs. 25,000.

Mr. Hiader, who owed Rs. 100,000 on an invoice subject @ 5% cash discount.  A cheque received from him was lodged into a bank. 

 Paid cash into the bank Rs. 28,000.

Purchased a laptop for personal use, Rs. 50,000 paid by cheque through business account.


Required: 
Prepare a three-column Cash Book 


      (20)                                                                                                            
Q.2. Rectify the following errors by passing the necessary journal entries.

      (20)
i. Foods sold to Sameer for Rs.  9000 were debited to his account as Rs. 900.
ii. Sales book was undercast by Rs. 2500.

iii. Rs. 10,000 received from X was not posted to his account.
iv. Goods bought from Asim for Rs. 16,000 were omitted from being recorded in the book.
v. Furniture purchased from Liaquat & Co. for Rs. 8000 was wrongly passed through the purchase book.

vi. Rs.  3000 received from Salim was wrongly credited to kalim A/c.
Q. 3. 



(10+10)
i. Define the fixed instalment method and also describe its advantages.
ii. If the estimated useful life of the asset is 3 years, the residual value after the expiry of useful life is Rs. 64,000, and the original cost of the asset is equal to Rs. 1000,000, then calculate the rate of depreciation? 
Q. 4.
 
If the profits earned during the last five years Rs. 120,000, Rs. 140,000, Rs. 130,000, Rs. 70,000, and Rs. 120,000. Calculate the value of goodwill, under the average profit method, and a 3-year purchase of the average profits of the last five years?   
(20)
Q. 5
On 1st July 2014, Mr. Noman purchased a second–hand truck for Rs. 800,000.  On 30th June, 2017, the truck was disposed of for a sum of Rs. 404,000. Assuming the books are closed on 31st December each year, and taking the rate of depreciation @ 10% on the reducing balance method.  Required: Prepare Truck account
(20)
Total Marks: 100
Pass Marks: 40
ASSIGNMENT No. 4
(Units: 14–18)

Q. 1 


(10+10)
i. X and Y are sharing profit in the ratio 4:3. Z joins, and the new ratio among X, Y, and Z is 7:4:3. Calculate the sacrificing ratio between X and Y.
ii. Pass the journal entry for closing various assets accounts, when all the partners are solvent.
Q. 2   

(10+10)
i. Define the share and also differentiate between shareholders and debentures.
ii. In case of share issue at a discount, which of the following entries for discount is generally made at the time of allotment?
Q. 3 
Calculate the stock in the beginning:      
 (20)
Sales Rs. 800,000
Stock at the end Rs. 80,000
Purchase Rs. 600,000. 
Loss on cost 1/6 = 16.67% on cost 


Q. 4 
Write short answer:
(20)
Calculate the sales?
Cost of goods sold 

= Rs.800, 000/-
Rate of gross profit on sales = @20%


Q. 5 

(20)
On 1st July 2017, Majid and Sajid started a partnership business with Rs.  1,000,000 and Rs. 800,000 as their respective capitals.  According to the Agreement:

a) 5% p.a interest is allowed on capital.
b) Profit and loss are to be shared equally.

c) Drawing Rs. 25,000. For each partner, monthly.

d) No interest to be charged on drawings.

e) Sajid is to get a salary of Rs. 20,000. P.M

There was a profit of Rs. 600,050 up to 31st December, 2017, before charging interest and salary.

Required: 
Prepare Capital Accounts of the partners both under fixed and fluctuating capital method, also prepare profit and loss account for 6 months.

 Dear Students, Books for English courses (Code 1339 and 1340) are now available on the University portal. Students may attempt their assignments and examinations in either English or Urdu.  This facility is applicable only to students enrolled under the old I.Com scheme.
2
5

