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WARNING

1. PLAGIARISM OR HIRING OF A GHOSTWRITER (S) FOR SOLVING THE ASSIGNMENT(S) WILL DEBAR THE STUDENT FROM THE AWARD OF DEGREE/CERTIFICATE IF FOUND AT ANY STAGE.

2. SUBMITTING ASSIGNMENT(S) BORROWED OR STOLEN FROM OTHER(S) AS ONE’S OWN WILL BE PENALISED AS DEFINED IN “AIOU PLAGIARISM POLICY”.

	Assignment Submission Schedule

	6 Credit Hours
	Due Date
	3 Credit Hours
	Due date

	Assignment 1
	15-12-2025
	Assignment 1
	08-01-2026

	Assignment 2
	08-01-2026
	
	

	Assignment 3
	30-01-2026
	Assignment 2
	20-02-2026

	Assignment 4
	20-02-2026
	
	

	Note: Tutorial schedule (Rehnama-e-Tulba) will available on AIOU website: http://www.aiou.edu.pk


Course: Basics of Accounting (1339)
Semester: Autumn, 2025
Level: FA/I. Com

Please read the following instructions for writing your assignments. (SSC, HSSC & BA Programmes)

1.
All questions are compulsory and carry equal marks but within a question the marks are distributed according to its requirements.

2.
Read the question carefully and then answer it according to the requirements of the questions.

3.
Late submission of assignments will not be accepted.

4.
Your own analysis and synthesis will be appreciated.

5.
Avoid irrelevant discussion/information and reproducing from books, study guide of allied material.
Total Marks: 100
Pass Marks: 40
ASSIGNMENT No. 1

(Units: 1–4)

Note:
You are required to solve all questions if you are unable to understand any question of the assignment; do seek help from your concerned tutor. But keep in mind that tutors are not supposed to solve the assignment questions for you.

Q. 1
a)
Fill in the blanks.                                                                                                          (10+10) 
i. Book-keeping reduces the chances of _________________.
ii. It is not possible for a businessman to _________________ all the business transactions.

iii. Income tax has an important _________________in the modern business environment.

iv. _________________ means disability to pay the debts of creditors.

v. For any reason, if a businessman has to sell business accounting records help to determine the _________________ of the business.

b)
Identify the correct and incorrect statements.

i. Maintaining accounting records for all business units is legally required. 
R/W

ii. There is no difference between accounting and bookkeeping.            
R/W

iii. Where the work of a bookkeeper ends, the work of an accountant starts.
R/W

iv. The duty of an accountant is just to record all the business transactions.
R/W


v.
The basic principle of the double-entry system of bookkeeping is to record the transactions twice in different books.
R/W
Q. 2

Mr. Kashmala started the business by introducing a machine valued at Rs. 152, 000 Goods worth Rs 125, 000 and Cash worth Rs. 913,000.
(20)
1. Purchased furniture for the office Rs.. 85000

2. Bought goods from Jafar Sons for Rs. 58000

3. Sold goods costing Rs.. 3000 for Rs.. 4000 cash

4. Sold goods to Kashif on credit for Rs.. 53000 costing Rs.. 52500

5. Paid Rs.. 54000 to Jafar Sons 

6. Purchased machinery from Khalil for Rs.. 12000 on credit

7. Paid sundry trade expenses Rs.. 2000
8. Paid for office stationery Rs.. 2500
9. Received cash from Kashif, Rs.. 51500

10. Purchased furniture for Rs.. 5700


Required: Arrange the above transaction in the accounting equation form. 

Q. 3
From the following Trail Balance of Chaudry & Co, you are required to prepare a Trading and Profit and Loss Account for the year ending 31st December 2024 and a Balance Sheet as at that:
(20)
	Particular
	Dr.

Rs
	Dr.

Rs

	Land & Building

Furniture & Fixtures

Opening Stock

Drawings and Capital

Purchases & Sales

Debtors & Creditors

Returns

Loan from Bank

Wages & Salaries

Office Supplies

Bad Debts

Provision for Doubtful Debts

Cash in Hand
	35,0000

26,000

80,600

64,000

220,000

60,800

12,000

53,000

6,200

8,400

51,760
	280,000

408,000

48,000

10,000

80,000

6,760



	Total
	832,760
	832,760



Adjustments:

1.
Closing Stock was valued at Rs. 150,000

2.
Depreciate, Land & Building at 10%

3.
Write off Rs. 4,800 bad debts from debtors and maintain a reserve for doubtful debts at 8%.

4.
The manager is entitled to a commission of 8.50% on the net profit after charging such a commission.

5.
Office Supplies on hand Rs. 1,200
Q. 4
What is accounting? Explain the main steps of the accounting cycle with simple examples. 
(20)
Q. 5 
Give the short answer to the following Questions: 
(20)
i. What is meant by the term Sale in accounting?

ii. How would you define Commission in business transactions?

iii. What does the term Purchases refer to in financial records?

iv. What is a Trade Discount, and when is it usually given?

v. Define Cash Discount and explain its purpose.

Total Marks: 100
Pass Marks: 40
ASSIGNMENT No. 2

(Units: 5–9)
Q. 1
The trial balance of Rahim did not agree. Rahim takes the difference in suspense into account. Subsequently, he located the following errors:
(20)

i. Wages paid for the installation of Machinery, Rs. 5600, were posted to the wages account.

ii. Repairs to truck Rs. 10400 debited to truck account.

iii. Repairs paid for the overhauling of second-hand machinery purchased, Rs. 1,000 was debited to the Repairs account.

iv. Own business materials Rs. 8,000, and wages Rs. 2,000, were used for the construction of the building. No adjustment was made in the books.

v. Furniture purchased for Rs. 7,000 was posted to the purchase account as Rs. 700.

vi. Old machinery sold to Karim at its book value of Rs. 5,000 was recorded through the sales book.
vii. The total of sales returns book Rs. 3,000 was not posted to the ledger.

Q. 2
a)
What is the double-entry system of accounting? Why is it considered reliable?

 (10+10)


b)
What is accounting? Explain its importance in business activities.

Q. 3 

a)
What are the main objectives of maintaining accounting records?
 (10+10)
b) 
Define the terms assets, liabilities, and capital with simple examples.
Q. 4 
From the following particulars of Hamza & Sons, prepare a three-column cashbook for March 2025.
(20)
March 1:
Cash in hand Rs. 280,000, Cash at bank (overdraft) Rs. 80,000.

March 2:
Cash deposited into bank Rs. 150,000.

March 4:
Received a cheque from Javaid for Rs. 12,000 less cash discount of 5%.

March 10: 
Dividend collected by the bank Rs. 4,000.

March 13: 
Received cheque from Kabir and paid into bank Rs. 3000

March 18:
Javaid’s Cheque was deposited into the bank.

March 20:
Bought furniture from Lahore furniture for Rs. 15000.

March 24:  
Javaid’s cheque was dishonored by the bank.

March 29:
Paid Haseeb by Cheque Rs. 6000

March 30:  
Issued an order to the bank to stop the payment of the cheque issued to  Haseeb.

March 31:  
Cash sales Rs. 150000 and deposited Rs. 50000 into the bank out of them.
Q. 5
State whether the following receipts are of a Capital or Revenue nature:
(20)
a) Sale of goods

b) Money received as a loan from a bank

c) Interest received on deposits

d) Dividend received

e) Sale of machinery

f) Rent received from a tenant

g) Money received from the proprietor as additional capital
Amount received from the issue of shares
5

