ALLAMA IQBAL OPEN UNIVERSITY, ISLAMABAD
(Department of Commerce)

Subject: ADMISSION CONFIRMATION AND GUIDELINES FOR ONLINE
CLASSES SEMESTER AUTUMN 2016

Dear Student,

I am pleased to inform you that your admission in Associate Degree
Program has been confirmed. This program has been offering in blended E-Learning mode

of education comprising of 10 online classes and workshop classes.

Workshop classes will be conducted at main campus during the month of April
2017 for which you will be informed later on in detail. However, Online Classes will start
from January 16, 2017 in which 70% attendance is compulsory. You are required to note

the following guidelines for attending online classes:

SR A PP - Rt VW DX Sy S VRS WEO . PEN PR L IR U PN
O 10 =S oS 3 S s oo by B S (i GE-LEARNING MODE o) 85 5 m - = W& 5 Al
- = daiiie y SuBIS QLIS H50 55, 0 sl DS Y

S U S ol S deie gae 22017 di) U eSO S Geostis SIS QLIS )
B LS 52017 susia 16 )oa) S HudS G o Saa 18 Sl LSBT Gae xS Gl s Olawads
SR SE by dd i Sl A S 58 Culged e JudS Y Ol 2 (pa Y 6 2T70% (e o>
= s S
1. Open any web browser i.e. internet explorer/chrome/Firefox and go to the official

website of Olive by entering http://olive.aiou.edu.pk/ into the address box, the

following page will open:
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ii. ~ Scroll down the page and click on Associate Degree Program Icon. The
following page will be open which requires username and password.
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Log in

Cookies must be enabled in your browser

iii. ~ Enter your registration number as username and Roll No as password.
Please note that you must write username and password in lower case

and without spaces and dashes.
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You must change your password to proceed.

— Change p ord

Username
15pjg05221

The password must have at least 4 characters

Current password®

New password™

New password (again)”

Save changes

There are required fie ds in this form marked *.

iv.  After Login first time, you will be prompt to change your password as
follow. You are required to change your password and remember it.
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v.  Once you have changed your password, the following screen will appear

which will enable you to update your profile.

Page 2 of 4



S S (S lase () grfn 58 S0 S daasi 35 Gy Wl Gl i e S

oS 330 e 3 S EA G il

Navigation

Preferences

Llser account

o Edit profile

vi.  Update your email (compulsory), insert your picture etc.
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First mame *
Sumame *

Email addiress *
Eman aisplay
City/town
Select a country
Timezon

Description

hammad

rafigue

Darmadiangueemail@Jduininy corm

Hide my email address fram everyone -
Jhang

Pakistan -
Asiararachi

vii.  After updating profile, you are required to click on Home > Dashboard on the
left hand side under navigations.
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viii. ~ The courses in which you are enrolled will display on the screen as follow:
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Navigation

Am

Course overview

Page 3 of 4




ix. By clicking on any course, the following window will appear. There are two
main sections. First is general section and second is week wise division of the
course.
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Fast Date 29 Aprit, 2017

+16 January - 22 January
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X. BigBlueButton which will appear in each week is used to enter in virtual class
room.
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Xi. For further understanding of procedure you are required to view the videos,
which you can find on main page of OLIVE: http:/ /olive.aiou.edu.pk/.
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xii.  Students of II, III and IV Semesters will use their existing password as was
used previously, to login into olive portal.
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xiii.  In case of any query or problem at any stage you may contact to undersigned, at
051-9057162 during office hours or email at adc@aiou.edu.pk.

-ub S S Al ) 51051-9057162 e (58 Sl e ) sa (Squery b e (oS

Muhammad Munir Ahmad
Program Coordinator
January 04, 2017
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